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UNIT I
WHAT IT MEANS - TO BE A MANAGER

Exercise 1. Before reading the text, be sure that you know the meaning of the

following words:

A term, to manage, profit-making organizations, non-profit organizations, to be
responsible for, to carry out decisions, to supervise an organization, to prefer-

preference, to apply to, to involve, reason.

TEXT A. WHAT IS A MANAGER?

A number of different terms are
used for “manager”, including ‘“director”,

“administrator” and “president”. The term

- \ “manager” is used more frequently in profit-

o) ? l k#\ making organizations, while the others are used
_ \ | more widely in government and non- profit

n o organizations such as universities, hospitals and

social work agencies.
What, then, is a manager?

When used collectively the term “management” refers to those people who are
responsible for making and carrying out decisions within the system. An individual
manager is a person who directly supervises people in an organization.

Some basic characteristics seem to apply to managers in all types of
organizations; they include hard work on a variety of activities, preference for active
tasks, direct personal relationships.

Almost everything a manager does involves decisions. The reason for making a
decision is that a problem exists. In decision making there is always some uncertainty

and risk.



Managing is a hard job. There is a lot to be done and relatively little time to do
it. The engineer can finish a design on a particular day, and the lawyer can win or

lose a case at a certain time. But...

Exercise 2. Think and answer:

1. How is management defined in the text?

2. What is the main responsibility of managers?

3. What type of problems do they deal with?

4. How can managers obtain good results?

5.  The main functions of management are decision making, organizing, staffing,
leading and controlling, aren’t they? What else can you add?

6. What is «decision making»?

7. How can managers enable people to perform their tasks effectively?

8.  What is to be done to perform staffing effectively?

9. What does leadership imply?

10. What does it mean to be a competent manager?

11. Do you agree that it is important for the manager to have good relationship with
his assistants? Why (not)? Give your reasons.

12. Do you think that most managers are good leaders?

13. What is your idea of an ideal manager?
JIA CAMOCTOATE/IBHOI'O H3YYEHHUAL:

—— Exercise 3. Hzyuume onpedenenusa nonamusa «Meneoycmenmy», 0anmnvie 6
(C—
)

pasnuvix cnoeapax. Ilonvimaiimecy cgopmynuposames cobcmeennoe
onpeoeneHnue

1. Longman Dictionary of Contemporary English:

a) the act of managing, especially a business or money;
b) skills in dealing with a person;

c) the people who are in charge of a firm, industry etc., considered as one body.
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2. Webster’s New Collegiate Dictionary:

a) the act or art of managing; the conducting or supervising something;
b) judicious use of means to accomplish a task;
c) capacity for managing: executive skills;

d) the collective body of those who manage or direct an enterprise.

3. Longman Dictionary of Business English:

a) the board of directors of a company;
b) the group of persons who control a business, including both directors and

highranking managers; c) the governing body of any organization.

4. Newnes Dictionary of Business Terms:

a) the carrying out of policies laid down by determining what results are to be
accomplished, planning how these results are to be accomplished, building up the
required organization and controlling that organization;

b) the people responsible for carrying out these tasks. 5. Longman Pocket
Companion Thesaurus:

a) the running and controlling body of any organization; b) art of management, tact,

dealing with people; ¢) business skills, operational research.

Exercise 4. Give the translation and definition of the following word combinations:

managed currency; managed exchange rates; managed float; managed money;
management access time; management audit; management buy-in; management
buyout; management fee; management utility maximization; management by crisis;
management by exception, management by objectives (MBO); management by
walking around (MBWA); management information system; management

inventories; management prerogatives; managerial grid; managerial performance.



&= Exercise 5. Translate the following. Remember the expression:

managed trade (U.S.) - fashionable term in U.S. foreign policy circles which
means improving the trade balance by relying on negotiated results rather than on
market forces. Taken too far managed trade could cause overall world trade to shrink

and prices in managed industries to rise.

=X KOHTPOJIbHOE 34/JAHHE 1
TEXT B. DIALOGUE
B: One hears over and over again that what a modern enterprise needs is a good
manager. What do you think of the problem?
A: The importance of a good manager can't be overestimated.
B: What do you think makes a good manager?
A: First of all high standards of professional knowledge and personal conduct.
B: What personal traits must a good manager have?
A: A good manager must be flexible, must have confidence in himself and others,
and keep a sense of proportion. Besides, he must have leading ability.
B: I see, and what professional skills should managers have?
A: Managers must know how to set up goals and how to achieve them, how to divide
work and how to coordinate the activities of individuals.
B: Management is often called the art of getting things done through people. What's
your point of view on the essence of management?
A: The essence of management is to create an environment where individuals,
working together, can perform effectively and efficiently. Nowadays, managers must
be more skilled in handling people.
B: Yes, managers must understand that human resources are a very important part of

any business.



Vocabulary Notes:

to overestimate — nepeoIeHUTh, IEPEOIICHUBATh
personal conduct — camoynpasieHue

personal traits — THYHBIC KaueCcTBa

sense of proportion — 49yBCTBO MEpPHI

leading ability — nuaepckue kadecTBa

to achieve goals — mocturath 1enu

the essence of management — cyTh/ OCHOBA yNpaBiieHUs

an environment — paboyasi 00CTaHOBKa

SET 18| BUSINESS CHARACTERS

to handle people — obpamarbcs ¢ ar0aMU

human resources — 1011, paOOTHUKH

Exercise 1. Choose the correct variants of translations:

1. What a modern enterprise needs is a good manager.

a) CospemeHnnoe npeonpusmuu HyHcoaemcs 8 Xopouem MeHeoICMeHme.
8) CospemeHHOMY NPpeOnpuUsMuUI0 HyHCeH XOpOouulL MeHeoxNcep.

¢) To, umo HysHCcHO cO8peMeHHOMY NPEONPUAMUIO, MAK MO XOPOWULL MeHeoHcep.

2. The importance of a good manager can't be overestimated.
a) Heso3moorcno nepeoyenums 3uaueHue xopouieco meHeoxncepa.
8) Basicnocmuv xopouteco meneodxcepa He Modcem Oblmb OYyeHeHa Yepecyyp 8blCOKO.

C) Baoicnoe 3nauenue xopouieco MeHedafcepa HYJICHO OYeHUueambv 6blCOKO.

3. What makes a good manager?
a) Ymo cozoaem xopowe2o meneoxicepa?
8) Umo cocmasnsem cyms xopouie2o merneodncepa?

c) Xopowuii meneddicep: umo smo?



4. A good manager must be flexible and keep a sense of proportion.

a) Xopowuil menedrcep 001#CeH ObIMb SUOKUM 8 PeuleHUsX U COON00ams Yy8Cmeo
nponopyu.

8) Xopowuii menedscep 06s3an OblmMb CNOCOOHBIM UBMEHUMb peuleHUus, coo100asn
npu 3Mom HeodX00UMble NPONOPUULL.

c) Xopowuil meneoxcep 00dcer Oblmb NOOBUNCHBIM U NPUOCPICUBAMBCSL YYECMBA

Mmepubl.

5. The essence of management is to create an environment where individuals, can
perform effectively and efficiently.

a) Cymob mMeHedxHcMeHma 8 mom, Ymoodwvl co30amv maxyro cpeody, 8 Komopou aodou
Modcem pabomamu 3hekmusHo u NPOOYKMUBHO.

8) Cymbo ynpasnenus 3akno4aemcs 6 co30aHuu cpeosl, 8 KOMopou omoebHble TUYa
Mo2ym 0elcmeosams 3hGHekmusHo u npooyKmMusHOo.

¢) Llenv menedoicmenma — 6 CO30aHUU MAKO20 OKPYAHCEHUS, KO20A TUYHOCHLL MOJICEM

nposieums ceost 3pdekmusro u pabomamv NPOOYKMUBHO.

6. Nowadays, managers must be more skilled in handling people.

a) B nawu onu nHeobxo0umo dvims 6oiee ymenvim npu ooujeHuu ¢ a100bMu, eciu nmol
Meneoxcep.

8) B nacmoswee epemsa menedacepol 00aHCHbL ObIMb OOJIee ONLIMHLIMU 8 0OpaUeHUU
¢ 1100bMU.

c) Ceco0ms meHedHcepam Heooxo0umo bojiee pamomHuo 0oOpauamsbcs ¢ IH0O0bMU.

Exercise 2. Read the following conversation:
Three interviewees - Peter Dawson, John Ellis and Samantha Merton are giving
their opinions on what they consider to be the three most important qualities for a

good manager.



- In this part of the interview I’d like to ask each of you in turn what you consider to
be the three most important qualities for a good manager. Perhaps we could hear your
1deas first, Mr. Dawson.

- Well, I that at present the most important quality is the ability to deal with other
people. I know that we are a manufacturing industry but I feel very strongly that we
also have a great responsibility towards our personnel. Secondly, well, let me see...
yes, in my opinion, the second most important quality must be the ability to talk to
our personnel about their jobs, their futures, their problems, etc., to be able to relate
to them, you know. And, thirdly, well... I suppose I’d put adaptability as the third
most important quality. I think that fits in with the other two points I mentioned to
give my idea of a good manager.

- Well, thank you opinions, Mr. Dawson. Perhaps, we could hear your views now,
Mr. Ellis.

- Well, I consider the present situation requires a rather different approach to the
whole question of management and, therefore, different qualities for managers. |
believe that a good manager is one who can persuade people that his way is right.
Isn’t that why he is a manager? Getting people to accept his decisions and to follow
his leadership that, in my view, is the mark of a good manager. Secondly, I feel that
he should be firm with his people. That’s how they’ll come to respect him. And
thirdly, I’'m of the opinion that he should be physically fit. In this day and age the
pressures and strains are so great that only the fittest can survive, and those are the
ones that should be the managers. Mentally competent, of course, but physically
competent also.

-Well, thanks, Mr. Ellis. Could we hear what you think, Mrs. Merton?

-Yes, certainly. I think my views, probably, represent a mixture, or synthesis, of my
colleagues’ opinions. The most important quality is, in my opinion, the ability to
think flexibly, to find new answers and new solutions. Secondly, I feel that as
managers we should be able to handle people, as I am sure that for the company good

labour relations means a happy and secure future. But this doesn’t mean that we

10



should be too lenient, nor too dogmatic. Now, the third quality should be, in my view,
the ability to direct and control people effectively.

- Well, thank you all for your opinions.

Vocabulary Notes:

adaptability -npucnioco011eMOCTh

to persuade -yoexaaTh

to be physically fit -B xopomeii popme
pressure -Harpyska

strain -HanpsHKeHHe

to survive -yI1eneThb, BEDKUTh

competent -KOMIETEHTHBIN

flexibly - rubxo

lenient -CHUCXOUTETHHBIN

business matters — fema, A€JI0BbIC BOIIPOCHI

to take interest in -uHTEpECOBATHCS

to speak on the phone — roBoputh no tenepony
to make an appointment — Ha3HaY€HUE BCTPEUY
business partners — JeJI0Bble MAPTHEPHI
inspector — NpueMIUK

mail — moura

snail-mail -oObruHas nmoyrta (snail -ynurka)
e-mail -3JIeKTpOHHAas ouTa

correspondence — KOPPECIIOHICHIINS

Exercise 3. Here are some more characteristic features to help you. Translate the
phrases and add your own ones:

- to be strong and fit;

- to be trustworthy, persistent and hardworking;

- to be punctual and careful at work;

11



- to be intelligently working;
- to be well-mannered and tactful;

- to be eloquent and smart and expressive;

- to be tolerant and attentive;

J ~  -to be bright and intelligent;

4

/ ——

- to know local matters quite well;
- to know how to deal with difficult people;
[ ¢ yeys
Rl - to know human nature and personal abilities;

- to have a dependable and agreeable personality.

TEXT C. MANAGEMENT SKILLS
Exercise 1. Read the text using the dictionary. Be ready to formulate your position
— whether you agree or not with the discussed points
Effectiveness of managers’ activity depends on certain important skills. These
skills can be divided into seven different categories: conceptual, decision making,
analytic, administrative, communicational, interpersonal and technical.

1. A conceptual skill is the ability of a manager «to see the general picture» of

an organization. Managers must understand how their duties and the duties of other
managers fit together to plan their activity in a proper way and get the required
results. This skill is very important for top managers as it helps them to plan «super
goals» and develop proper strategies for the whole organization.

2. A decision making skill is the ability of a manager to choose the best course

of actions of two or more alternatives. A manager must decide the following:
» What tasks and goals must be achieved?
* What strategy must be implemented?
* What resources must be used?
* How must the resources be distributed?
» What kind of control is necessary?
In short, managers are responsible for the most important decisions that are

necessary to carry out any organizational activity.
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3. An _analytic skill is the ability to determine the most important problem of

many other problems and identify the causes of each problem before implementing
the proper action plan. This ability is especially important for top managers as they
have to solve complex problems.

4. An_administrative skill is the ability of a manager to keep to the

organizational rules specified for the production process, within a limited budget, and
coordinate the flow of information and paper work in his group and in other groups.

5. A communicational skill is the ability of a manager to share his ideas and

opinions with other people both orally and in writing. This skill is a decisive factor of
a manager’s success. Some investigations show that top managers and middle
managers spend approximately 80 % of their work time in communicating with each
other. Thus, a communication skill enables managers to hold meetings, write clear
letters and explanatory notes, make reports, etc.

6. An _interpersonal skill (psychological skill) is the ability to deal effectively

with other people both inside and outside the organization. It is the ability to
understand the needs and motives of other people. This skill is very important for a
good psychological atmosphere for successful activity in the common work in future.
If the interpersonal relations are good, a manager will be successful in getting a
support in the development and implementations of organizational plans.

7. A technical skill is a specific competence to accomplish a task. The lower is

a manager’s level in the organization, the closer is his/her connection with the
production process. Thus first-line managers have the closest connection with the
production process. They need high technical skills to provide technical guidance for
the subordinates. Top managers don’t need these skills as much as first line managers

but technical knowledge is useful for all the managers.
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TEXT D. THE READING PUBLIC
by S. Leacock

Exercise 1. Read the text using the dictionary. Be ready to formulate your attitude
to the described events
«Wish to look about the store'? Oh, by all means, sir», said the manager of one

of the biggest book stores in New York. He

BOOKSTORE

called to his assistant, «Just show this gentleman

. . . 2 .
our ancient classics — the ten-cent series»”. With

this he dismissed me from his mind. In other S ey

words he had guessed at a glance® that I was a

professor. The manager of the biggest book store

cannot be deceived in a customer. He knew I would hang around for two hours, get in
everybody’s way, and finally buy the «Dialogues of Plato» for ten cents. He despised
me, but a professor standing in a corner buried in a book looks well in a store. It is a
sort of advertisement. So it was that standing in a far corner I had an opportunity* of
noticing something of these up-to-date manager’s methods with his real customers.
«You are quite sure it’s his latest? » - a fashionably-dressed woman was saying to the
manager. «Oh, yes, madam, this is Mr. Slush’s very latest book, I assure you. It’s
having a wonderful sale». As he spoke he pointed to a huge pile of books on the
counter with the title in big letters — Golden Dreams. «This book», said the lady idly
turning over the pages, «is it good? » «It’s an extremely powerful thing», said the
manager, «in fact it’s a masterpiece. The critics are saying that without exaggeration’
it is the most powerful book of the season. It is bound to make a sensation».

«Oh, really!» said the lady. «Well, I think I’1l take it then». Another lady
entered. A widow, judging by her black dress. «Something new in fiction», repeated
the manager, «yes, madam, here’s a charming thing, Golden Dreams, — a very sweet
story. In fact, the critics are saying it’s the sweetest thing Mr. Slush has doney. «Is it
good? » said the lady. «It’s a very charming love story. My wife was reading it aloud

only last night. She could hardly read for tears». «I suppose it’s quite a safe book? »
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asked the widow anxiously. «I want it for my little daughter». «I assure you it’s
perfectly safe. In fact, it is written quite in the old style, like the dear old books of the
past; quite like ...» — here the manager paused with a slight doubt — «Dickens and ...
er ... so on». The widow bought the Golden Dreams, received it wrapped up, and
passed out. «Have you any good light reading? » called out the next customer in a
loud cheerful voice — he had the air of a man starting on a holiday. «Yes», said the
manager, and his face almost broke into a laugh. «Here’s an excellent thing, Golden
Dreams; quite the most humorous book of the season. My wife was reading it last
night. She could hardly read for laughingy». After that the customers came and went in
a string®. To one lady Golden Dreams was sold as exactly the reading for a holiday,
to another as the very book to read after a holiday; another bought it as a book for a
rainy day, and a fourth, as the right sort of reading for a fine day. After a busy two
hours I drew near and from a curiosity’ that I couldn’t
resist said, «That book, Golden Dreams, you seem to
think it’s a very wonderful book? » The manager knew
that I had no intention of buying the book, so he shook
his head. «Frankly speaking, I imagine it’s perfectly

rotten»®. «Haven’t you read it? » I asked in amazement.
«Dear me, no! » said the manager. His air was that of a milkman who is offered a
glass of his own milk. «A pretty time I’d have if I tried to read all the new books. It’s
quite enough to keep track of them without thaty». «But those people», I went on,
deeply puzzled, «won’t they be disappointed? » «By no means! » he said. «They
won’t read it. They never do». «But at any rate your wife thought it a fine story», |

insisted. The manager smiled widely. «I am not married, sir».

Vocabulary Notes:

to look about the store — 311.: MPOCMOTPETH KHUTH, KOTOPBIE MPOJIAIOTCS B MarazuHe
the ten-cent series — a series of books each of which costs ten cents

at a glance — at once

I had an opportunity — I could; I had a chance to notice something
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without exaggeration — 6e3 npeyBeIuYeHU

the customers came and went in a string. — The customers kept coming
and going one after another

curiosity— JHOOOMBITCTBO

rotten — (slang) bad.

Exercise 2. Answer the questions:

1. Why did the manager offer the professor the ten-cent series?

2. Why did the manager lose all the interest in the professor and dismiss him from
his mind?

3. Why did the fashionably dressed lady insist on having the latest book? Was she
really interested in the most recent literature?

4. The professor stood buried in a book; the lady was idly turning over the pages —
what do these sentences tell you of these two customers?

5. Whom did the manager consider his real customers?

6. Why did the manager say quite different things about the same book to different
customers?

7. Did the manager have a high opinion of all his customers? Find the place in the
story to illustrate this.

8. What was his only aim?

9. Do you consider him to be a good manager? Explain, why.

Exercise 3. Imagine that you are a manager of that shop. Explain your duties and
responsibilities
a) How would you advertise your shop?

b) Give your own title of the story.
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==  Exercise 4. Read the text below

The sphere of culture is an integral part of our lives. My future profession is
management of socio-cultural activities and that is why | am interested in the study
and analysis of this issue. Now I want to talk about the involvement of students of
higher educational institutions in the sphere of culture and art in Russia. Since this
topic is very broad I decided to consider the preferences of young people in a range
of cultural activities for leisure

When choosing my future profession I tried to be realistic about my bents and
inclinations, strengths and weaknesses. I am a real leader and I am not afraid to make
and carry out decisions, manage people and their activities. I think that the profession
of a manager in the sphere of culture is very creative, really challenging and rather
ambitious. It requires much energy and enthusiasm, and of course profound
knowledge of a lot of sciences.

I think a good manager in the sphere of culture is a mixture of a manager, a
specialist in the culture studies, interpreter and an art critic. Managers in the cultural
sphere should possess a lot of qualities. They deal with people so they have to be
sociable and positive. Of course, they should have managerial skills and be extremely
responsible. They should be well-educated people, having a good command of at
least two languages, and being aware of cultural differences of various nations. I am
able to work as an art manager, a manager of video and cinema studios or fine art
studios, an administrator of show business or a manager of tourist business.

Speaking frankly, I think that I am a talented, creative, self-confident and
ambitious person and I wish to become famous one day. My long-term goal is to
become the best manager in the cultural sphere in our country, or at least, in our
region. I promise to do my best to develop cultural contacts, to promote young and

professional artists.

Exercise 5. Answer the questions:
a) What do you agree with?
b) What is possible to use speaking about your job?
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B2 KOHTPOJIBHOE 34/JAHUE 2
Cocmasbme co6CmeeHHblIl CRUCOK XAPAKMEPUCMUK UOeaNbH020, Ha Baw 63210,
Mmeneoxcepa. Pacckarxcume 00 ez2o0 npogeccuonanvuvix ooéazannocmsax. Jna

BLIPAICEHUA COOCMBEHHO20 MHEHUS UCNOJIb3YIME C1eOYIOUiUEe BbIPANCCHUA:
I think that.....

In my opinion...

I’m of the opinion that...
I suppose that....

I am sure that...

I believe that...

In my view....

UNIT II
STRUCTURE OF A COMPANY

Exercise 1. Before reading the text, be sure that you know the meaning of the

following words:

to depend on, original, typical, Board of Directors, to administrate, to
supervise, to control, to coordinate to be in charge of, executive director, full

time employee, top managers, to obtain wishful results, Purchasing Manager,

Personnel Manager

TEXT A. STRUCTURE OF A COMPANY
You know, that there are different types of business organizations. We'll study a
structure of a company. Michael Green told us about the organization of
"Crown'. Read about it.
I am sure our company success depends on its organization. The latter is not
very complicated, but very effective and clear. To tell the truth it is not original, but

rather typical. Shareholders run the business Director General is elected in charge
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At the top of "Crown" there is the Board of Directors who administrates the
company, define general directions of our further development. As to the directors, |
could divide them into two groups - executive directors and non-executive directors.
The members of the first group are full time employees. Most of them are our top
managers. The second group consists of powerful people who can help us to obtain
wishful results.

The Chairman of the Board is the head of the company. What does he do? He
takes the chair at the meetings of the Board of Directors, and the shareholders.
Besides, he represents our interests. Frankly speaking, he doesn't run the business of
"Crown" directly. The person who runs the company in fact is the Director General.
It's Mr. Turner. The Director General is elected by the Board. He coordinates the
execution of the decisions, taken by the Board. The top managers help him. They are
in charge of different directions of our work.

The Purchasing Manager makes sure we have the raw material for the soft
drinks and the appropriate equipment for the manufacture. He controls the
Department of Material Security and the Raw Material Department.

The Production Manager is responsible for the industrial process, controls the
quality of the product. He controls the Production Department, the Technical
Department, the Manufacture Development Department and the Chemical
Department.

The Marketing Manager is in charge of sales. He controls the Marketing
Department and the Public Relations Department.

The Transportation Manager coordinates the work of the Land Transportation
Department, the Sea Transportation Department and the Air Transportation
Department.

The Personnel Manager is responsible for our employees and our security. You
know her. It is Jane Thatcher. She supervises the Personnel Department and the

Security Department.
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Besides, all the departments are directed by their heads. And at last comes the

Chief Accountant, who is in charge of the financial picture. This person is the head of

our enterprise accounts department.

Exercise 2. Answer the questions:

1.  Who runs the company?

2. How many departments are there at the company?

3.  How many managers work at the company?

4.  Whom do the managers report to (to be accountable to; to be under)?

5. Who looks after (to take care of; to be responsible for; to be in charge of) every
department?

6. What is in your opinion the most important department?

Exercise 3. Complete the sentences using the words from the text:

1
2
3
4.
5
6.

Mr. Foster is at the head of the sales department. He is a ... manager.

Miss King is in charge of finance. She is a ... manager.

Mr. Robbins is responsible for the production department. He is a ... manager.
Mike Foster is a sales manager. He is in charge of ... .

Felicia Kings is a personnel manager. She is at the head of ... .

Nick Robbins is a production manager. He is at the head of ... .

E= KOHTPOJIBHOE 34A/JAHHUE 1

Exercise 1. Fill in the structure finding the right information in the previous

text. 3anonnume cmpyKmypy, HaxXo00sa UHGoOpmayuio 6 npeovloyuiem mekcme.
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5

Exercise 2. Translate into English:

DTO — CTPYKTypa HALlIEH OpPraHU3ALUH.
OH — Halll UCITOJTHUTEIBHBIN JUPEKTOP.
OHU JOCTUTIIN BIEYATIISIIOIIUX PE3YIbTATOB.

Muctep CMUT 0OBIYHO TIPEICEIATEIBCTBYET HA COOPAHMSIX.

1.
2.
3.
4.
5. Onu He 3aHUMAIOTCS] HEMOCPEACTBEHHO OU3HECOM.
6. Xenen — Menemxep o cHabxkenuto. OHa paboTaer B OT/ieNIe CHAOXKESHHUS.

7. S orBedaro 3a 000pyI0BaHUE.

8. B Hameil koMnaHuu €CTh OTJIE] MaTepUaIbHOTO CHAOKEHUS U OTIEI ChIPbS.
9. Otaen cObITa OTBEYAET 3a MPOAAKHU.

10. PykoBoauTenb OOBIYHO CIIEAUT 3a pabOTOM.

11. byxrantepus oTBeuaet 3a (MHAHCOBYIO KAPTUHY KOMIIAHUH.

12. CoBeT TUPEKTOPOB U30UPAET Fr€HEPATTBHOTO TUPEKTOPA.

13. HayanbHUKHM OTZIEJIOB 3aBUCAT OT TOIl MEHEIKEPOB.
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TEXT B.

Read the text concerning organizational structure of a museum. Be sure, you

understand the meaning of the underlined words. If not, consult the dictionary.

OVERALL ORGANIZATION

Type, size, age, history, tradition, governance, and other factors have created an
organizational structure across museums. Here, we briefly describe the most common

forms. In every museum, responsibility for exhibitions is for the director, who

reviews and approves critical elements such as the long-term exhibition plan, specific

exhibition ideas and final exhibition designs. The degree of the director’s authority,

varies with the size and type of the museum and the background of the director.
In almost all museums, senior staffs that report to the director or to associate

directors are responsible for carrying out the exhibition plans. They are generally

directors or curators of exhibition departments. Generally, the exhibition office has

responsibility for design and production and usually for project management.

Responsibility for the content of an exhibition—concept, objects, text, and story—

typically falls to subject matter experts within the curatorial or scientific departments.

Other departments are involved in carrying out exhibition programs, such as

marketing, fundraising, public affairs and maintenance.

A structure that is quite common in large collection-based museums is found in
the National Museum of Natural History. The discussion here is based on that
material, as well as interviews with museum professionals. The making of exhibitions

department reports to the associate director for research.

22



<
Ommwamoml Sl_ruuuru‘
Director Vice Director Research and Collection Division
Exhibition and Education Division
Site Park Division
Maintenance Division

Public Service Division

Secretariat Office

Personnel Office

Accouniing Office

The associate director for public programs has two exhibition departments, one

for permanent and one for temporary exhibitions, an education department, and other

public service units under his supervision. Almost all but the smallest museums have

an internal exhibition committee that reviews exhibition ideas. Most committees
review both exhibition and public program ideas. In one mid-sized museum, the
committee includes representatives from the exhibitions, collections, public

programs, visitor services, marketing and development departments; another includes

the curatorial, collections, design, education, public affairs and development

departments, as well as publications, conservation, photography and retail sales. In

research museums the committee tends to include representatives from curatorial
disciplines and senior collection managers and sometimes representatives from the
public programs or exhibition offices. At other museums, a representative from the

department of education is sometimes asked to play that role.

(The Making of Exhibitions: Purpose, Structure, Roles and Process// Olffice of Policy
and Analysis  Washington, DC 20560-0039. Smithsonian Institution. 2012//
https://www.si.edu/Content/opanda/docs/Rpts2002/02. 10.Making Exhibitions. Final.)
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Exercise 1. Speak on the organizational structure of a museum using the material

of the text above.
ACROPOLIS MUSEUM TEMPORARY ORGANISATIONAL STRUCTURE
PRESIDENT
1 BOARDOFDIRECTORS —————  PRESDENTS
COMUNCATIONS iz
AND MARKETING
DEPARTMENT
DEPARTHENT
PERMANENT  OF | DEPARTMENT NEWMEDIA SECURITY | FRONTOQF | COMMERCIL| pgDICAL | DEPARTHENT secreramir — yypay ACCOUNTS | TECHNICAL
EXHIBITIONS | EDUCATION OF DEPARTMENT DEPARTMENT|  HOUSE | DEPARTENT| crpyicg | FOR SERVKES  prenURcES  DEPARTMENT | SERVICES
DEPARTHENT  AND |~ ANTIQUITES OEPARTHENT SERVICE e
LEARNING | CONSERVATION QUALITY DEPARTMENT

X2 KOHTPOJIBHOE 34/TAHHE 2

Now study the following chart of the enterprise structure.

Try to describe it in English.
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CTpyKTypa MyHUUMNanbHoro GlogKeTHOro

YHpPEeXaeHUa KynbTypbl
«3IKonoro-KpaeBeg4ecku Mysein ropoga MypaeneHko»

Aupextop |

JaMecTHTEeNE JHPEKTOpA Mo
OCHOBHOII 1eATebHOCTH

J JdorymeHTOBE]

CrenHaancT no

XpaHHTedb MY3€ilHbIX | MeToancT My3eiiHO-
UPSOMErUE oGpazoBaTebHOIT

AeATEIEHOCTII

My seiiHbIil Viopumk J IKCKVPCOBO]
CMOTPHTETb MoMeLLe HITii

UNIT III

WRITING LETTERS

Exercise 1. Before reading the text, be sure that you know the meaning of the

following words:

Letter of Congratulation, Letter of Invitation, Letter of Acceptance, Application
Letter, Commercial Letter, Letter of Complaint, Enquiry Letter, Reply, Order,

Invoice, Statement, application, stationery, salutation, closing, signature

= TEXT A. BUSINESS LETTER STRUCTURE

Cywiecmeyom paznvle munvlt 0€7108bIX RUCEM, HANPUMED:

l. [TuceMmo-nio3apasienue - Letter of Congratulation
2. [Tucemo-npurnamenue - Letter of Invitation
3. [Tucemo o mpuéme Ha paboty - Letter of Acceptance
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ITuceMo-3asBneHue — Application letter
[Tucemo-nipennoxenue - Commercial Offer

[Tucbmo-xxanoba — Letter of Complaint

4
5
6
7. [Tucemo-3amnpoc, TpedoBanne — Enquiry Letter
8 [TuceMo-oTBeT Ha 3ampoc — Reply (Quotation)
9 [Tucemo-BeTpeunoe npeasoxenue — Counter — proposal
10. [Tucem-3aka3 — Order

11. OtBeT Ha 3aka3 - Response to Order

12. Cuér-paxrypa — Invoice

13.  Ilucemo-oTuét (13 6aHkKa), cuét — Statement

ConepkaHue J1eI0BOrO MUChbMa M €ro CTUJIb 3aBUCIT OT XapakTepa MHUChMa.
Tem He MeHee, ecTh OOlIMe MpaBUia;
1. TIuceMO MOKHO OBITH JJAKOHUYHBIM U WH()OPMATHBHBIM.
2. IlpennoxeHus He JOJKHBI OBITH NTUHHBIMHU M CIIOKHBIMHU.
3. CoxpaiieHus B A€TOBBIX MUCbMaX HE yIOTPEOISIOTCS.
4. Ecnu MeXIy KaXKJI0W 4acThbi0 MUChMa — CTpOKa rpolesa, HET He0OXO0AUMOCTH
HAaYWHATh HOBYIO YacTh C KPACHOW CTPOKH.
5. TluceMo He JOMKHO COAEpXKaTh Oojiee OIHOM
CTpaHUIIbI.
6. OOs3aTenbHO COXpaHSAWUTE KOMHIO JEJIOBOTO
MMCbMa, OHO MTOHAAO00UTCS U B OyIyIIEM.
[Ipu coBpeMEHHOM JOMUHUPOBAHUU DIIEKTPOHHBIX

CpPEIICTB KOPPECIMOHAECHIIMM BA)XHO HE TMOTEPATH

KyJbTYpPy BEICHUS JOKYMEHTAIMKM B NPUHIUNE U
JIEJIOBOM TEPENUCKH B YAaCTHOCTH. KadyecTBO COCTABIICHUS NMUChbMA HA aHTIIMHCKOM

SA3BIKC — 9TO Ka4CCTBO pa6OTBI Balllei KOMIIaHMU.
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Cmpykmypa 0e108020 RUCbMA:

1. Sender’s Company — Komnanust ornpaBuTeis
Sender’s Address — Anpec Komnanuu

B mpaBom BepxHeM yIily THChMa YyKa3bIBaeTCsl Ha3BaHWE (QUPMBI WIH
KoMMaHuu otnpaButens (norotun) u azapec -Sender’s Company and Sender’s
Address. Kpome Ha3zBaHHS KOMIIAHUU U aIPECA KAK JIOTIOJTHEHUE YKA3bIBACTCI HOMED
tenedoHa, pakc, agpec FNEKTPOHHOU IMOUYTHI M caiTa.

OO6paTtuTe BHUMaHHE: B 3apy0eKHOM BapHaHTE HANMCAHUs ajpeca cHadalia
YKa3bIBA€TCS HOMEp KBApTHUPHI, KOPITyca, 3aTeéM HOMEp JIOMa, Ha3BaHHUE YIIUIHI,
palioH, ropoj, MOYTOBBIM uHAEKC ((dakynbTaTuBHO) cTpana; ciosa Flat, Block,
Street, Avenue, Ulitsa , Prospect, Road numyrcs ¢ 3arnaBHoil OykBbl. MOXHO
MCIOJIb30BaTh obmenpuHsaTeie cokpamienus: Fl, Apt, St, Ave, Ul, Pr, RD; B agpece
HE JOJDKHO OBITh HMKAaKUX 3HAKOB MPENUHAHUS B COOTBETCTBUU CO CTaHIapTaMu
Benukoopuranuu u CIIA.

2. Addressee’s name — Ums agpecara ( TOT, KOMY IUCbMO HaIpaBiIsieTCs )
Addressee’s Title - loszxkHOCTH agpecaTa
Addressee’s Company — Komnanus aapecara
Addressee’s Address - Axpec agpecara

UyTh HUKE, B JICBOM YIJIy yKa3bIBa€TCsS CHauaja
UMl ajpecaTta, €ro JIOKHOCTh, Ha3BaHUE KOMIIAHUU W,
HakoHell, aapec. OOpaTuTe BHUMAHHE, YTO aJPEC COCTOUT
13 HOMEpa JIoMa W YJIHUIIbl, MECTHOCTH; Ha3BaHUs OKPYTa,
mTaTta WIM NPOBUHIMHU; TodTtoBoro koaa. HeoOxomumo

Takke J00aBUTHh Ha3BaHUE CTpaHbl Ha3HadyeHHWs. Ecmu y

ajgpecara €CTh MOYTOBBIM SIIIUK, TO HOMEP MOYTOBOrO SIUKA YKa3bIBAETCS BﬁeCTo
HOMEpa JIoMa U YJIUIIBI.

3. Your ref: Ucxoasimume aapecara

Our ref: Ucxoanbie oTIpaBUTeIsA

Your ref. wiu Our ref. yka3plBaloT B NHUChbME Ha Ciydail, €CJIM TMOHAI00SATCS

HCKOTOPBIC YaCTHOCTHU, @ UMCHHO — BXOIIHI.HPIIZ H UCXOJAIIKUC HOMEPA.
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4. Date: /lata
Haty numyr no-pasHomy: B BeaukoOpuTaHMHM 1HMIOIYT [OE€Hb, MECAL, TOX
26 April, 2008. B CIIIA yka3pIBalOT CHayaja MECSL, 32 HUM CIEAYET JI€Hb, a 3aTEM
rona April 26, 2008.
Hpyrue mudposbie GOpMbl, TAKUE KaK:
8—11-08,8/11/08 wmm 8. 11. 08 HEe MOHKHBI BCTpEUYaThCs B JACIOBBIX MUChMaX,
TaK KaK OHU BHOCST IyTaHUIly: B BenukoOpuTanuu 3to o3Hadaetr 8 November, 2008,
a B CIIIA 11 August, 2008
5. Dear - O0pamenue

B Hactosimiee BpeMs nenoBas TEpenucka HIAET MO NyTH YHPOUIECHUS
CTaHJapTOB U cTwis. U, TeM He MeHee, eCTh HECKOJIBKO MPaBUil, KOTOPBIM CIEIYIOT
MIpU HAIMIMCAHUU JIEJIOBOTO MUCHMA.

Ecnu Baiie nuchbMo oOpamieHo K KOHKPETHOMY JIUIY, COTPYJHUKY KOMITaHUH,
Bbl YKa3bIBa€TE €ro MMs U JOJDKHOCTh. OJIHaKO OCOOEHHOCTH JEJOBOW MEpPENUCKH
3aKJII0YaeTCsl B TOM, UTO OHA BEAETCs He Kak JndHas nepenucka Person to Person, a
kak odurmanbHas Company to Company.

A) Ecnu BBI 3HaeTe uMs Baiiero ajapecata, Bel nummute: Dear Mr. Patricks,

P

Dear Mr. — oOpaienue k myxunne (for any man)
Dear Ms.— oOpamenue k xennHe (for any
woman)

Dear Mrs.— o0paiieHue K 3aMy>KHEW >KEHILUHE
(for a married woman)

Dear Miss - oOpailieHre K HE3aMY>KHEH KEHIIUHE
(for a single/unmarried woman)

Dear Ms. — HeliTpaiabHOE OOpallleHHe K JaMe, CeMEHHOE IMOJI0KEHHE KOTOPOH BaM
HE U3BECTHO.

OOpartuTe BHUMaHKE, YTO MUILIETCS TOJIbKO (pamuius, 0e3 ykazaHus UMEHHU.
Hanpuwmep: Mr. Patricks, Ms.Brown, Mrs.Bush

B) Ecnu BBl He 3HaeTe uMsl ajpecata, TO Balie oOpanieHre OyAeT CleaytoInuM:

Dear Sir, - no otHoieHuto k my>kuune (for a man)
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Dear Madam, - o oTHoIeHUIO K keHITHE (for a woman)

C) Ecnu BBl 3HaeTe JIMIIb JOJKHOCTh M HE 3HAETE I0JI ajipecaTa (T. €. BBl HE B Kypce,
ABJIIETCS JIM Balll aApecaT JMIIOM MYKCKOTO MJIM KEHCKOTO 110J1a), Bbl TUIIUTE:

Dear Sales Manager, nunu

Dear Sir / Madam,

D) Ecam Bbl oOparmaeTech HE K KOHKPETHOMY ajpecaTy, a K KOMIIAHWHU, Ballle
oOpaienue OyAeT 3By4aTh TaK:

Dear Sirs,

E) Tonbko B ciayuae, eciiu ajpecaT — Balll IPYT UM XOPOIIO 3HAKOMBIHN 10 OU3HECY,
BbI MokeTe oOpaTuthcs: Dear Joe or Dear Helen.

OOpaTnTe BHUMaHMe: TI0ce OOpalieHUs] CTAaBUTCS 3ansATas.

6. Subject — Tema

Crpoxka Subject Line — (Tema nucbma / coobuieHusi) UHPOPMHUPYET O COAEpKaHUU
nuckMa. ITo MOXKeT ObITh, Hanpumep, Cuét-dakrypa — Invoice 265 wnm 3aka3 u ero
Homep — Order 439.

7. Body of a Letter — Cogep:xanue nucbmMa

[IepexoauM Kk caMOMy IUCbMY, KOTOPOE COCTOUT U3 TPEX YACTEM:

1. The opening — Hauaio.

2. The main message — OCHOBHas 4acTb.

3. The closing — 3akmOUnTENBHAS YaCTh.

OcHOBHYI0 3aJa4y NMHUCbMa MOKHO BBIPa3UTh CIEIYIOLIUM

CocoOOM: BHHMMAaHHME — MHTEpeC — TNOOYXKIECHUEe —

neicteue. B Havasie muchbma aBTOp OOBIYHO OJIArOAAPUT

ajgpecarta 3a paHee IOJYyYEHHYK KOPPECIOHACHIIMIO,

narpumep: Thanks for ..., We were very pleased to ..., How nice of you to ...

8. Complimentary Close — Oxon4yanue

OxoHYaHWe 3aBHCUT OT IMPUBETCTBUS; €CJIM MPUBETCTBHE HE OBLJIO OOpaIleHo K
KOHKPETHOMY JIMIly, TO MHCbMO 3akaH4yuBaeTcsi cioBamu: Yours faithfully, uto
03HAYaeT — C COBEPLICHHBIM MOYTECHUEM.

Dear Madam, Yours faithfully, or Yours truly
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Dear Sir or Madam,
Dear Sir,
Ecau BBl B Hawane mucbMa oOpamjaerech K aapecary Mo HMEHHU, TO 3aKOHYUTH
MHACHMO HY>KHO CJIOBaMU:
Yours sincerely, - nckpenne Bami.
Dear Mr.Blake,
Dear Ms. Levy, Yours sincerely,
Dear Mrs.Softheard,
OO0partieHre K TOBApUIY WA XOPOIIEMY 3HAKOMOMY MO OW3HECY 3aKaHYMBACTCS
cinoBamu: Best wishes, - ¢ HAWITyYIIMMU TOKETAHUSAMH.
Dear David,
Dear Betty, Best wishes,
Dear Mark,
9. Signature — I[lognucen

Korna nucbMo 3akoHUEHO, HE 3a0y/IbTe MOCTABUTH CBOIO MOAMNKCH. Eciii BbI He
MOJIb3yeTECh KOMITLIOTEPOM, HE 30y IbTe TIOCTABUTH COOCTBEHHOPYYHYIO MTOJIITHUCH.
10. Sender’s name — M5t oTnipaBuTeIsi
Sender’s Title — /lo/zkHOCTH OTHIPaBUTEJISA

3a MOAMKCHIO CIAEAYET MOJHOe UMsl, haMIIIUS M JOJKHOCTh aBTOpa MUChMA.
[locne mnpouteHus mnuchbMma Baml TNapTHep OyJeT 3HATh, Kak CIEayeT K BaM
oOpamiaTtbCsi ¥ KaKylo JIODKHOCTh BBl 3aHMMAeTe€ B KOMMAaHUU (M, CIIEIOBATENIBHO,
KakoBa c(epa Balmx J0IHKHOCTHBIX BO3MOKHOCTEN B KOMIIAHUN ).
11. Enclosure — BioxkeHnue

B xonme cooOmieHust BcTpeuaercs npwioxkenune Encl. Oto 3Hauwmrt, 4to B
MACHMO BJIOKEHBI JOMOJHUTEIbHBIE MaTEepUaibl, HAPUMEDP, PEKIAMHBIN MPOCIEKT,
pestoMe wmiu Opommropa. Bcerpewarorcs Tpu BapuwanTa Hanmcanus: Enc, Encl,
Encis. Ecniu Bbl XoTHTE yKa3aTh, Kakoe KOHKPETHO MPHUIIOKEHUE CIEAYET K MMHUCHMY,
TO CTPOYKA BBITJISIUT TaK:
Encl: Curriculum Vitae (nepconanbHbIe JaHHBIE)

Encl: Catalogue
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Dpa3zvl, noJie3nsvle 07151 COCMABICHUA 0€J108bIX NUCEM:

. Cecpuika Ha npeabIIyIIMH KOHTAKT
[Tocre mpuUBETCTBUS MOXKHO HAallOMHUTH O cebe. TouHee, O MOociIeaHeM OOIIEHUU: 1O
AIIEKTPOHHOM MOYTE, MO TeNePOHY, JIMYHO H T.1I.

Thank you for your message. — Crracu0o 3a Bartiie cooOIeHue.
Thank you for your e-mail of... — Criacu6o 3a Bare 31eKTpOHHOE MUCHMO OT (7aTa). ..
With reference to your phone call/ letter of (mata)/ advertisement in «NW Magaziney...

— B OTHOIIICHUY Balllero TeJie()OHHOTO 3BOHKA/ MUChMa (TaKOro-TO yncia)/ oObIBICHUS

B xKypHaie NW Magazine...

In reply (in answer/ in response) to your request... — B oTBeT Ha Bairy mpoch0y...
In accordance (in conformity) with your request ... — B cooTBeTcTBUU ¢ Barieit
MPOCHOOM. ..

In compliance with your request... - Bo ucnosinenue Bamieii mpochOBbl. ..
Further to our conversation/ telephone talk... - B nponomkenue nameit 6ecenpl/
TenedOHHOTO pa3roBopa u T.1.
We are writing in response to your publication in... - MbI niuiiieM B OTBET Ha Bally
myOJIUKAIIUIO B...
We were pleased to receive your inquiry... - HaMm Ob110 NPUSTHO MOTYYUTH BaIll
3ampoc. ..
2. IIpu4yuHbI 00pameHus

[Tociie mpuBETCTBUS U HATOMUHAHWHN JOJDKHA UATH (Ppasza, KOTopasi BBEIET
azpecata B Kypc Jeia U OObSICHUT, 3a4€M Bbl BOOOIIIE, COOCTBEHHO, OTIPABIISIETE EMY
ATO MHUCHMO.
We are writing to inquire about... - MBI iuieM, 4ToObI HABECTH CITPABKH O ...
We apologize for... - MbI IpUHOCHM CBOM U3BUHEHUS 34 ...
We confirm that... - Mb1 moaTBepk1aeM, 4To0 ...
We would like to clarify... - MbI 661 XOT€JIM IPOSICHUTb. . .

We kindly ask you to... - MbI 1t00€3H0 pocum Bac...
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I am writing to enquire about/ to apologize for/ in connection with/ get more details
about/ explain... - 5 nuiry Bam, yToOBI Y3HaTh O/ U3BUHUTHCA 33/ B CBSA3H C/ Y3HATH
netand o/ OObACHUTD. ..

This is to confirm ... /{ng moaTBepkaeHus ...

We hereby inform you ... Hacrosmum yBegomisieM Bac ...

3. 3aBepuieHue mMUCbMa

As always, if you have any questions, please send them directly to me. — Kak Bcerja,
€CJIM Y BaC €CTh KaKME-TO BOIPOCHI, IMOXKaIyicTa, oOpalianTech mpsMo KO MHE.

If you have any questions feel free to contact me. /Should you have any questions,
please feel free to contact me directly — Ecnu y Bac ecTh kakue-To BOPOCHI, HE
CTECHSUTECH 00paIaThCs KO MHE/ IPSIMO KO MHE, TOXKaTyICTa.

Should you have any questions, please do not hesitate to ask. — Ecnu y Bac ecth Kakue-
1100 BOMPOCHI, OXKaNyicTa, oOpaiaiitech 6€3 Kojie0aHuil (IOCIOBHBIN MEPEBOI).
Thank you and I am looking forward to hearing from you. — Cnacu6o u *xmy oTBeTa OT
Bac.

Thanking in advance. — 3apanee Garoapro.

Please contact us again if we can help in any way. — [loxainyiicra, oopariaiTech k Ham

e, €CJIM Mbl CMOXEM BaM ITIOMOYb JIFOOBIM 06p&30M.

Exercise 1. Read the example of a Commercial Offer. Translate it into Russian. Pay
special attention to the underlined words:

Mr Nikolay Roshin

ABC-company

Office 2002, Entrance 1B

Tverskaya Street

Moscow

RUSSIA 20 June 20...
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Dear Mr. Roshin,

I'm writing to you in regard of your enquiry. Please find enclosed our information

pack which contains our brochures and general details on our schools and summer
centers.

In England we have two schools, Brighton and Bath, both beautiful locations
which I am sure you and your students will like. Our schools are located in attractive
premises in convenient, central positions. Brighton is a clean and safe town with a
beautiful bay and countryside nearby. Bath is one of the most famous historic cities in
England, famous for its Georgian architecture and Roman Baths.

Accommodation is provided in host families chosen for the ability to provide

comfortable homes., a friendly welcome and a suitable environment, in which

students can practice English and enjoy their stay. We have full-time Activities

Organisers responsible for sports, cultural activities and weekly excursions.
Please complete and return the enclosed registration form in order to receive more
brochures and other promotional materials.

I look forward to hearing from you and later hope to welcome your students to our

schools and summer centers.

Yours sincerely,
Tomas Green

Managing Director

Exercise 2. Define the following parts of the Letter:
1.The opening,
2. The main message,

3. The closing.

B KOHTPOJIBHOE 34/JAHHE I

Exercise 1. Respond to Commercial Offer Letter .
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Translate it into English using the given words and phrases. Don’t forget about the
structure of a letter:

VYBaxkaemrle rocrojal

brnarogapum Bac 3a Bamie nucsmo ot 8 aBrycra c. r., B kKoTopoM Bl npennaraere ObITh
npeAcTaBUTeNieM — Hamed Ttypuctuuecko ¢upmer B IlBerum w  Jlammm. Hac
3aMHTEpecoBasio Bamre mnpenioxxkeHne, W Mbl Obl XOTENHW OOCYIHWTH ero 0oJjee
noapo6no. Ham menemxkep otaena npogax r-uH CMUpHOB OTBeUaeT B Hamlel Gupme 3a
CKaHJMHABCKOE HAMpaBJICHUE, U Mbl TIOMPOCUIN €r0 BbUIETETh K BaM Ha cienyronuieit

HCACIIC UJIN YCPE3 HCACIO.

[loxanyiicra, coobmmre 00 ynodonom s Bac Bpemenu mnpuesna k Bam B
OpraHu3aiuio, 4yTtoObl BCE YBUJIETh COOCTBEHHBIMHM TIJla3aMU M, €CJIM BCE MPOUIET
yCIemHo, Ha3HauuTh Bac cBoum areHToM. ['-H CMHMPHOB yHOJIHOMOYEH COCTaBUTh

MIPOEKT COTJIALIEHUsI, KOTOPOE OH UMEET MPaBO MOANUCATh OT UMEHH Hallleil (GUpMBI.

C yBaxkeHHeM,
Hukomain [letpos

I'enepanbnblii J{upexrop

Bam mozym nonadobumosca ciedyroujue c106a u ulpaiceHusn:

e IlpeacraButens (TOProBulil) — representative

e  3auMHTEpecOoBaThCs YeM-IM00 — to get interested in

e  ObITb OTBETCTBEHHBIM 3a — to be responsible for

e  CKaHJIMHABCKOE HampaBjeHue — Scandinavian countries

e  yBUJETh COOCTBEHHBIMU I1a3aMu — to see everything with one’s own eyes
®  MpoiiTH ycmenrHo — to be a success

e  Ha3zHayaTh — to appoint

e ot umeHu — behalf of smb.

Exercise 2. Read and translate the letters:
4. A. Response to Order Letter example
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SYSTEM FURNITURE
Brookfield Industrial Estate
Twylord Westshire TD3 2BS
England
Tel: 0193-384 1923 Fax: 0193-2196734
Telex: 342689
Mr. W. Drake 24 October 2007
Chairman
The Drake and Sons Engineering Co. Ltd b :
Bristol W

England /\r\
-

Dear Mr. Drake,
Order 439

Thank you very much for your order of 24 October 2007.

I enclose our latest price list and a new catalogue of our products. I will keep you
fully inform about the progress of your order.

Yours sincerely,

Pauline Ellis

Pauline Ellis (Miss)

Secretary

Enc. 2

4. B. Enquiry Letter Example:
Dear Sirs,

We require for the expansion of our plant a Portable Air Compressor, model K.CE-

6M, as shown on page 25 of your catalogue and would ask you to send us your
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quotation. The machine must be delivered complete with all essential fittings and

tools together with the manual in English for service and maintenance.

We have already received quotations from three manufacturers who are offering us
compressors of a similar design, for delivery in 5 — 6 months. As, however, most of
the equipment for our plan was purchased in Russia, we should prefer to obtain this

additional machine from your company.

We should be prepared, therefore, to place this order with you if the Compressor
could be delivered in January, 20..., at the latest, and if you could quote us a

competitive price.
Y our immediate reply would be very much appreciated.
Yours faithfully,
M. Brown
Purchase Department manager
4. C. Complaint of damage
Dear Sir :

We hereby inform you that (Hacrtosimium undopmupyem Bac, uto...) we have

received the goods we ordered in a timely manner (B 3ampaivBaeMbIil CpPOK).

However, after we checked, there were several items that are not in accordance with

(xoTopbie He cooTBETCTBYIOT) our orders and some others were damaged. This causes

delays (1o BhI3bIBaeT 3a7epkku) in delivery of goods ( B qocTaBke ToBapoB) to our

customers so that they feel disappointed with the delay and switch to another

company. This is totally unacceptable (3T0 abcomorHo Hempuemiiemo) and could

damage our reputation.

Therefore, we hope that you are willing to re-examine the item and immediately
replaced the damaged goods. We do not want this incident to happen again to avoid

disappointment to all parties in future.
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We look forward to hearing from you as soon as possible.
Sincerely,

John Winger

Sales Department manager

4. D. Invitation Letter

12 TUPC Conference on New Technologies in Sphere of Culture
Moscow, Russia, June 2019

September 12, 2018

Dr.B.M.Trost

Stanford University

Stanford, USA

Dear Dr.Trost:

On behalf of the Organizing Committee, I have the pleasure of inviting you to attend
the 12 Conference on New Technologies in Sphere of Culture to be held in Moscow,

under the auspices of Russian Academy of Science, June 16-19, 2019.

We hope your participation will contribute much to the success of the Conference,

and personal contact with you will enhance the exchange of scientific information.

We are looking forward to hearing from you soon and hope that your response will

be favorable.
Sincerely yours,
Dr.P.F. Loktev
Chair of Organizing Committee.
= Hay4HBIN 3THKET TpearosiaraeT, 4To Ha MUCHMO-TIPHUTJIANICHHE JIOJDKEH OBITh

JaH OTBCT — MOJ0KUTEIbHBIN WU OTpHHaTCHBHBIﬁ.
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4. F. Thank you Letter

Dr. P.F. Loktev
Chair of Organizing Committee
Institute of Organic Chemistry

Moscow, Russia

Dear Dr. Loktev:

Thank you for your letter of 12 September and your kind invitation to participate in
the 12 ITUPC Conference on New Technologies in Sphere of Culture to be held in
Moscow, Russia, June 16-19, 2019.

I shall be happy to take part in this meeting and I am ready to give a talk on “Foreign

Languages and New Technologies in Culture Management .

I enclose my preliminary registration form and will send an abstract of my paper
according to the terms set up.

Yours sincerely,

B. Trost

B2 KOHTPOJTBHOE 3A/TAHHE 2

Exercise 1. Choose the right word:

1. A letter which asks a supplier about the price of his goods is:

a) a quotation; b) an order; ¢) a letter of credit; d)an enquiry.

2. A letter which says an order has been received is called:

a) a guarantee; b)a covering letter; ¢) an order-form.; c) an acknowledgement.
3. A letter which tells a supplier that the customer is unhappy is called:

a) a consignment; b)a complain; ¢) a confirmation; d) a credit period.
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Exercise 2. Cnedyrowue ppaszvl 63amol U3 08yx pazHvlX nucem: npuiauieHue Ha
cobecedosanue u nucbmMo 0 npuéme Ha padoomy. Dpa3vl Oanwvl 6pazdpoc.
Ilocmaevme ux 6 npasuibHom nopaoke, u vl noyuume 2 paznvlx nucoma (Letter

of Invitation and Letter of Acceptance)

a) We would like to invite you to the interview on Thursday 28-th April at 2 p.m.

Please, contact us either by fax, e-mail or by phone if this time suits you.

b) We are glad to inform you that we were very impressed by your qualification and
your work experience. We came to the conclusion to offer you the job you have

applied for.

c) Dear Mr. Johnson,

Thank you for your letter of application for the post of a marketing manager.
d) Please, confirm your acceptance of the post within the next five days.

e) We look forward to meeting you.

Yours sincerely,
Simon Lavingston
Simon Lavingston

Personnel Manager
f) We look forward to welcoming you to our staff.

Yours sincerely,
Simon Lavingston
Simon Lavingston

Personnel Manager
g) Dear Mr. Johnson,

Thank you for attending the interview for the post of a marketing manager.

39



h) Please, bring your qualification certificates, if you have any, with you to the

Iinterview.

Exercise 3. Bcmaeévme ¢ npueedeuuble HUWJIice ompol6KuU MEKCmoe nucem

nponyuieéHHble npueemcmeun U 3aKirouumesibHsle d)p(l&’bl.

1. The Personnel Manager 2 Mz A Mayer
Travel Unlimited International Publishing Ltd-6(0
Dear Dear
Tours Tours
3. The Vice President 4 The sales Manager
ICT Technical College National Park Serwices
Dear Dear
Tours Tours

= Exercise 4. Pacnonoscume adpec noayuamens 6 NPaguUIbHOM NOPAOKe
1.Blackwell B

2.M.Smith, President

3.Durham, NC

4.98 Diego dr.

5.27713

E ; 5 B .
xercise 5. Bac npuzrawaiom na Kunogecmueanv, nOCéAULEHHDLI
meopuecmey A. A. Tapkoeckozo, kak yuacmnuka «Kpyznozo cmona» no npooneme

«A. Tapkoeckuii u mup Kunemamozpaga cezo0H:».

e Hanumwure MCHbMO-COTJIACHE Ha y4acTue B knuHO(ecTuBae
uM. A. A. TapKOBCKOrO;

e CooOurure, yTo Bl TOTOBBI BEICTYNUTH C JOKIagoM 1o Teme «A. TapkoBckuit u
MHUpPOBOM KMHeMaTorpad cerojHs (Mo MatepraiaM aHTJIOS3bIYHON TIeYaTH )»;

L COO6I]_II/ITC, YTO BBICBLIIACTC TC3UCHI AOKJIada U 3alIOJIHUTC aHKCTY.
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o
—
A) = Jlna_evinonnenus 3a0aHus_60CHONb3YIUMECh CAeOVIOUUMU_C/I08AMU_U

BLIPANHCCHUAMU:
o to take part in— npuHUMAaTh y4acTue;
o conference — KOH(pEPESHIHS;
o fest (festival) — dbecTuBamnn;
o Round — Table discussion, Workshop - 3acenanue «Kpyrioro cromna
° report — T0KJIaxa
o short abstracts — Te3ucsl naxknama
o to fill in the Application form — 3anoaHUTH aHKETY y4aCTHUKA KOH(EpPEHIUH;
o Thank you for your kind invitation — Omaromapro Bac 3a pagymHoe
MIPUTJIAIICHHUE
heiod
B) = Oo6pamume sHUMaHUe HA C1EOYIOUUE CXEMDBL:
Informal letter Formal letter
short forms won't, we'll etc No short forms
uses the person’'s name only Uses formal titles (Datuk, Madam)
personal comments [ hope, etc Avoid personal comments if possible

Assumes background knowledge Gives more details of time, place, etc
Informal idioms (it'd be great) Formal idioms (we would be honoured)

All sentences are grammatically

May use incomplete sentences
complete
May use exclamation marks No exclamation marks

Modal verbs may, could suggesting
uncertainty
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Name

Previous
contact

Reason for
writing

Giving
information

Attachments

Asking for
information

FORMAL

Dear Mr/Mrs/Ms Dupuis
Dear Mary

Thank you for your e-mail of...
Further to your last e-mail....

| apologise for not getting in
contact with you before now.

| am writing in connection with...

| am writing with regard to...
In reply to your e-mail, here
are...

Your name was given to me by...
We would like to point out that...

'm writing to let you know that...

We are able to confirm that...
| am delighted to tell you that...
We regret to inform you that...

Please find attached my report.

I'm sending you ... as a pdffile.

Could you give me some
information about...
| would like to know...

INFORMAL

HitHello Mary

Thanks for your e-mail.

Re your e-mail....

Sorry, | haven't written for ages,
but [ve been really busy.

Just a short note about...
I'm writing about...
Here's the...you wanted.

| got your name from...
Please note that...

Just a note to say...
We can confirm that...
Good news!
Unfortunately, ...

I've attached...
Here is the...you wanted.

Can you tell me a little more
about...
Id like to know...

'm interested in recevng/finding | Please send me...

out...
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fo.ed Application form for the International festival
”A. Tarkovsky and Modern Cinematography”
(Yuryevets, Ivanovo Region, 20-25 July, 2018)

FIRST NAME

SURNAME

DEGREE

APPLICANT’S
INSTITUTION

INSTITUTION’
S ADDRESS
AND PHONE
NUMBER

INVOICE
DATA

APPLICANT’S
E-MAIL

TITLE OF THE
PAPER

ABSTRACT -
MAIN POINTS
OF THE PAPER
(UP TO 1000
SIGNS)

=1 .
Exercise 6. Hanuwume 1 nucemo negopmanvnozo xapakmepa o
Bawux eneuamnenusax, o6 yuacmuu ¢ pecmueane. Bocnonwsyiimecy Oannoii

évluie ungopmayueil.
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&=
= Onexkmponnoe nucobmo MOXET ObITb MeHee O(UIMAIbHBIM, HO JOJKHO

BKJIIOYATh HEOOXOIUMbIE JIEMEHTHI U (ppa3bl. M3yunTe, moxanyiicta, oopasell.

Subject line (Tema email)

OO6s3aTenbHO yKa3bIBaliTe TeMy IHCbMa B CTpoke Subject

(Tema). Tema nomkHa OTpaXkaTb COJAEpPXKAHHE BallIeTo

Q@

COOOIIIEHHS.
Kak Hauats e-mail cooOienue?

C npuBercTBUsI M oOpameHusi. B 1emoBoM OOIIEHWH MPEANOYTUTEIIHHO

HCIIOJIBb30BATh.

Dear Mr.Jones, / Dear Ms.Jones, (Miss nian Mrs 110 OTHOIIEHHIO K JKCHIIMHE, KaK

IIpaBHJIO, HC UCIIOJIB3YIOT, TaK KdK HC BCCTd U3BCCTHO, 3aMYKCM OHA NI HGT);

Dear Sir, unu Dear Madam, (uctionb3yeTcsi B ciy4dae, €CJId Bbl HE 3HAETE UMEHHU

azpecarta);

Dear Sir or Madam, (ynotpeOisieTcss B TOM Ciy4ae, €CJd Bbl HE 3HAeTe IOJ JIMIa, K

KOTOPOMY OOpalllaeTeCh);

To Whom It May Concern: («KKoro 3T0 kacaercs» — BIIOJIHE qonycTuMmas ¢pasa,

€CJIM BBl HE 3HAETE, K KOMY 0OpaTUTHCS 10 JAaHHOMY BOTIPOCY);

Dear partners, / Dear managers, u m. 0. (UICTIOJIb3yeTCsl TIPU OOpAILEHUH K TPYIIe

Joiei: YBaxxaeMble MapTHEPHL, / Y BakaeMble MEHEDKEPHI, U T. 11.);

Hi Nick, unu Hello Nick, (normycTuMOe TPUBETCTBUE B JICJIOBOM OOIICHUH, €CJIU BbI

XOpOoHmoO 3HAKOMEBI C aIp€CaTOM N HAXOJHUTCCh B APYIKCCKHUX OTHOIIIGHI/I}IX).

B Heopmanbubix e-mail-cooOmieHusix NpuBETCTBUE — Ha Ball BHIOOD.
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OOpaTtuTe BHMMaHUE, YTO TOCJE OOpalleHUs MOXKET CTOSTh 3amsaTas WId
nBoeroure. J[BoeToune yaiie BCero UCMOIb3YeTCs B CTPOro-o(UIMaibHbIX TUChMaX.
Ecnu BBl ucnons3yere ¢paszy 7o whom it may concern, TO TIOCI€ HEE BCErJa CTOMUT

JIBOETOYHE.

Eciu BBl OoTBeuaeTe Ha IMOJYYCHHOC IIMCbMO, TO IIOCJIC IIPUBCTCTBUA MOXKHO

mo0JIarogapuTh 3a COOOIIICHHE:

Thank you for your email (letter) of 11th July, asking about ... (our tours to Italy).

— Cnacu6o 3a nucomo (om 11 utons) c 6onpocom o ...

Thank you for your email of 11th July, enquiring about ... (the upcoming TOEFL

exam dates). — Cnacubo 3a nucomo ¢ 60NPOCOM O ...

Thank you for your email of 11th July concerning ... (the conference in Brussels).

— Cnacubo 3a nucbmMo OMHOCUMENbHO ...

Thank you for your email of 11th July regarding ... (the upcoming meeting). —

Cnacubo 3a nUCbM0 OMHOCUMETILHO ...
Thank you for your prompt reply. — Cnacu6o 3a bvicmpuolii omeem.
Thanks for getting back to me. — Cnacubo, umo omeemunu MHe.

Thank you for contacting Our Company. — Cnacubo 3a mo, umo 0Opamuiuce 8

Hawy Komnanuro.

Ecaim Bbl  sBIM€TECH HWHUIMATOPOM TMHCbMA, TO CHayajga MOXHO
MPEACTAaBUTHCS, MPU YCIIOBUM, YTO Bbl HE 3HAKOMBI (My name is Lana Golubenko), a

3aTe€M COOOIIUTH [edb Bauero email:

I am writing in connection with ... (coming exhibition in Australia). — A nuwy &

C6A3U C ...

I am writing to enquire about ... (volunteering at your school). — A nuwy, umoo6ul

y3Haniv O ...
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I am interested in ... (joining your Nursing Program) and would like to know

... (the start dates). — A unmepecyiocs ... u xomena 6wl 3HAMG ...

I am writing in reference to ... (my account at myefe.ru). — A nuuty omnocumenvHo

With reference to our telephone conversation on Friday, I would like to let you
know that... (your article has been selected for publication.). — Ymo kacaemcs

HAauweco m€ﬂ€¢OHH020 pasecoeopa 6 namruyy, A Obl xomena oams 6am 3HAMmMb, 4mo ...
3axknrouumenvHan peniuka

Bama 3akmrounTenbHas pCeIlIMKa ITOKAaXKET, KaKHhue I[CI)'ICTBHSI Bbl OXHOACTC OT

coOecemHuKa.

If you have any questions, please don’t hesitate to contact me. — Eciu y sac ecmo

Kakue-1mobo 80npoCyl, NONCATYUCMA, C8AHCUMECH CO MHOU.

I look forward to hearing from you. — C nemepnenuem oy eauie2o omeema.
I look forward to your reply. — C nemepnenuem oy eauieco omsema.

Thank you for your cooperation. — Cnacu6o 3a compyoHu14ecmaeo.

Kak 3aBepuiuth email coodenue?

ITocnennuii mar — rpaMOTHO 3aKOHYUTh [TUCHMO:

Yours faithfully, (echu 6vi oopawanuce k aopecamy Dear Sir / Dear Madam) —

Hckpenne Baw;

Yours sincerely, (eciu 6vi oopawanuce k aopecamy no umenu Dear Mr.Jones) — C

yeasxiceHuem,
Kind regards, — C ysaoicenuenm..
Regards, — C ysaoicenuenm...

Yours Truly, — Hckpenne Bauw...
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Sincerely Yours, — C uckpennum ygeasicenuem...
Bnoowenusn

Ecau B ucbMe ecTh BJIOKCHHA, TO CIICOYCT 00s3aTCIBHO YKa3aTb Ha 3TO B CBOCM

email-cooO1enun:

Please find attached ... (photos from the conference). — Ilodicanyticma, Hatioume 60

BIIOJICEHUU ...
I am attaching ... (my CV for your consideration). — A npunaeaio ...

I am sending you ... (the brochure) as an attachment. — I omnpasnso éam ... 60

6J10JICEHUU.

From: anton-v@appch.ru
To: trost@orgsyn.edu
Subject: summer conference

Re: participation in the conference

Dear Sir/Madam,

I am writing in response to your circular on your website www.orgcult.edu.

I would like to participate in the XXIII International Conference on Coordination and
Communication in Global World to be held in August 2-4, 20... in Porto, Portugal.

I would like to contribute a lecture for oral presentation on “Interaction, Coordination
and Communication — what is more important?”

You’ll find additional information about me and my research interests in the enclosed
resume.

Please let me know if my paper has been accepted.
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I look forward to hearing from you in the near future.

Yours truly,
Prof. Alexei B. Petrov,
Institute of Business Communication
Moscow, Russia.
Enc
UNIT IV
JOB HUNTING

Exercise 1. Read and translate the texts. Before reading the texts, be sure that you

know the meaning of the following words:

Job Hunting, job seekers, rejections, acceptances, job openings, objective, summary,
references, available upon request, to begin with, to look for, to employ, employer,

employee, in order to

ey iy Looking for a job is probably one of the most difficult

ENTE’?PRIS 3

N : : : o

r ROFES%\Q 4 things you will have to do in your life. This is true
M\ 10V J IFE MONEY
\‘\“S;s\ MANZT_L‘ whether it is your first job or not. Job hunting means
mr-‘rm a”f,’,“'\,' ICE)

PRA
IRA

\f: putting yourself on the line to be evaluated and judged
G“ by others. For most people this is an uncomfortable
p: experience. Throughout the procedure, therefore, it is
| important for you to maintain a positive mental attitude.
Remember that most job seekers get far more rejections than acceptances — but then

they only need one acceptance so look at the bright side.
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There are many ways to find job openings. Begin with your family and friends. Tell
them you are looking for work. They know your interests and abilities and have
social contacts. Search your newspaper’s «Help Wanted» section. These classified
ads announce jobs that employers have open. Check with public and private
employment agencies. Keep in mind that public agencies are funded by the
government and offer free services while private agencies charge fees that can be

substantial.

Many people change jobs during their lifetime. In fact, some people even change

careers one or more times. For example, someone who has been a teacher for fifteen
I v
'

years might decide to quit that profession in order to begin a

restaurant business. Or a banker might decide to go to
school to study law. One can meet elderly people who have
tried several careers in their lifetime. The first thing that is

greatly paid attention to is your resume.

TEXT A. WHAT IS A RESUME?

A resume 1s a personal data sheet that gives a
prospective employer an idea of the special
RESUME qualifications you can bring to a job. It is usually
limited to one page in length. A listing of your
previous work experience is an important part of a
resume. Any such experience is helpful. Even
unpaid experience is valuable for resume purposes

as it can show that you have good work habits.
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Even if a resume is not required it is usually a good idea to have one. Preparing
a resume 1s a good practice. It will help you to arrange your thoughts and ideas. It

will give you something as well to send as a follow-up to an interview.

Tax Ha3pIBaeTCs NMHUChbMEHHAs CBOJKAa Bammx JMYHBIX, 00pa30BaTEIbHBIX U
npodecCHOHATBHBIX JaHHBIX. OHO Kak OBl TMHUCBMEHHO TMPEICTABIACT «TOBAP»,
npejyiaraeMelii - OyayiieMy pabotonarento. Pe3tome MOKHO OBITH JOCTATOYHO
MoJPOOHBIM, HO KpaTKuM (OOBIYHO HE WPEBBINIACT OJHY CTPAHUILy) U HUMETh

((TOBB,pHBIﬁ» BHUI. <D0pMa CT0 JOCTATOYHO ITPOU3BOJIbHA.

&=
= Cmpykmypa pe3tome (oOpaTtutre BHUMaHHE, 4YTO CIOBO ‘“Resume” B

3aroJI0BKE HE MPUCYTCTBYET):

1. Personal information (umsa u gpaMmInsg Ha aHTJIMICKOM S3bIKE, aJpec, HOMEp
TenedoHa, ceMeiHOe TMOJIOKEHHUE, JlaTa POXKICHUS, aJpec BJIECKTPOHHOM MOYTHI).
Mo03KHO MO XKEeJaHUIO0 YKa3aTh CBOE IPAXKIAHCTBO U MHBIE CIIOCOOBI CBA3U ¢ Bamu.

2.  Objective (umesab) — 0003HAYEHUE NOHKHOCTH, HA KOTOPYIO BBl MPETEHAYETE.
[Tpu »TOM HEOOXOIMMO HE MPOCTO yKa3aTh, Kakas JOKHOCTh Bac mHTEepecyeT, HO U
000CHOBaThH, NMOYEMy UMEHHO BBl JOIKHBI €€ 3aHATh (Kakue KadecTBa MoMoryT Bam
peann3oBaTh ceOsl B 3TON JOJIKHOCTH).

3. Summary (kpaTkas XapaKT€pUCTHUKa CBOUX CHJIBHBIX CTOPOH).

4. Education (o0pa3oBanme). HyxHOo yka3aThb MOJIHOE Ha3BaHHE Y4e€OHOTO
3aBefieHUsA, (pakynbTeT, HampaBieHUE W OpoPuib MOJATOTOBKM U  CBOHU
00pa3oBaTeIbHO-KBATU(PUKAIIMOHHBIN ypoBeHb. EcCiM Bbl OKOHYWIM HECKOJIBKO

y4eOHBIX 3aBEJICHUM, yKa3blBaiiTe UX B_O0OPATHOM XPOHOJOrMYeCKOM MOpsSIKe —

OT ITOCJICJHEI0 K IEPBOMY.

5. Qualifications (monosHuTENBHAS KBaTUUKaLK). B 3TOM pasjene Bbl MOXETe
yKa3zaTh Bce Mpo(deccroHaabHbIE KYpPChl, HA KOTOPBHIX BBl y4MIUCh WIIM yUUTECH.
Ecau BbI momumo 3TOro mocemanud oOydarlue CeMUHAphl WIM KOH(EpEHIIUH,

00s13aTeJIbHO YKAXKHUTE U 3TOT (PaKT.
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6. Work experience (onbIT padotsl). B 3TOM pasznene Bl nepeuncnsere Bce mecta
paboThl (MOJIHOE HA3BAHUE KOMMAHUU U JOJKHOCThH) B OOPATHOM XPOHOJIOTUYECKOM
MOPAJIKE, TO €CTh OT MOCIEAHET0 K IEPBOMY, YKa3bIBas IPOMEXYTOK BPEMEHH, KOT1a
BbI paboTanu B 3 TuX Gpupmax. Eciam y Bac HeT 0pUIIMaIBLHOTO OMBITa paOOTHI, MOKHO
yKa3aTh TPOM3BOJCTBEHHYIO TPAKTUKY, CTOXKHPOBKY, ydacTHE B KaKHX-THOO
MPOEKTax M T. .

7. Personal qualities (JinuHbie KauecTBa).

8. References (pexomennanun). MoxxHO ykazaThb «available upon request» -

NpeaoCTaBIIAIOTCA 110 3aIIPOCy.

hO.04
—
= Resume Example:

Richard Anderson
1234, West 67 Street,
Carlisle, MA 01741,

(123)-456 7890.

PERSONAL  Married, one child.
OBJECTIVE Seek the Position of a Hotel Manager

SUMMARY  Top notch Manager with experience in day-to-day management of
hotel and its staff with commercial accountability for planning, organizing and
directing all hotel services, including front office (reception, concierge, and

reservation), banqueting and housekeeping.
EDUCATION

Bachelor’s Degree in Hospitality Management
State University of New York, Bufallo (2008)

QUALIFICATIONS

= Total eight years experience.
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. Complete knowledge of hotels operations.

= Strong analytical skills including trend analysis and the ability to develop
innovative tactics to resolve problems.

. Strong computer skills especially word processing, hotel operating systems and

spreadsheet creation.

EXPERIENCE
Excellence Hotels & Towers, Minneapolis, MN 2010 — Present Manager
Excellence Hotels & Towers, Minneapolis, MN 2009 — 2010 Assistant Manager

Excellence Hotels & Towers, Minneapolis, MN 2008 — 2009 Management  Trainee

(under supervision)

PERSONAL QUALITIES
. Positive and upbeat approach to employee relations and guest complaints.
. Remarkable ability to ensure proper selection, training, motivation and

counseling of all employees.
- Outstanding oral, written and training communication skills.

REFERENCES Available upon request.

B2 KOHTPOJIBHOE 34/JAHME 1
Exercise 1. Compose your own resume
Remember:

- Your business letter should be well-spaced and organized. Whether long or short,
your letter should present an even, well-balanced appearance. Bear in mind that wide
margins make your letter more readable and inviting — never continue a business

letter on the back of the sheet.
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- Make an effort to keep your sentences and paragraphs short. Use a new paragraph for

each new thought or idea and express that thought as simply and briefly as you can.

- Your letters should not contain misspelled words, typographic errors or an
incorrectly or poorly constructed sentence. Poor grammar, misspelled words, lack of

punctuation or the improper use of it may destroy the effectiveness of your letter.

TEXT B. CURRICULUM VITAE (CV) — /KU3HEOIIHCAHHUE.

A CV is essential if you are applying for a new job or for promotion within
your company or even to register as a delegate at a conference. Some information
might be given in your CV, some in your letter of application and perhaps some on a
Supplementary Information sheet (giving information relevant to the particular job
you are applying for). There are no fixed international rules about this: different

countries have different practices.

i smployment ..., B ocHOBHOM OHO OTJIMYaeTCs OT PE3IOMC TOJIBKO 00BEMOM

employer “Wposition

seek o
oy

sedresume (1o 6-8 cTpaHMI]) M TMPEIHA3HAYEHO IS KaHIWJATOB Ha

k\t \ BBICOKME JOJDKHOCTM WM [ paOoTel 3a TIpaHMLEH.
work

employersopportunity
strategy seekers

e nteryien® £0lS
} ciifriculum ‘COV‘C‘r“ ACTAJIBHYTO I/IH(I)OpMaI_[I/I}O. OO0b1yHO BrEI MIPEaAOCTABISICTE

] help

HOTGHHI/IaHBHBIfI pa6OT0)laTeJ'IB KCIacT IMOJIYYHUTDb

tips know compas

dboTorpaduto, cBou aapec U TesedoH, TUUHbIE U MACTIOPTHHIC

JaHHbIE U 0oJiee TOAPOOHO XapakTepu3yere Bamum o6pa3oBanue n KBaaupuKaluio.

= When composing your CV and preparing for an interview with an employer

use the following phrases:

1. With reference to your 1. Ccpunasice Ha Baiiie oObsiBiIeHHE B
advertisement in «The Times» of «Taitmcy» oT ATHUITE 4 THBaApS, 51 ObI XOTEN
Friday, January 4th, I would like to 00paTUTHCS IO TIOBOIY HA3HAYCHUS MCHSI B
apply for the position of ... in your JIOJDKHOCTH ... B Bateit komnanuu.
company.

53




2. I recently heard from ... that there
1s a vacancy in your accounts

department.

2. 5l HenaBHoO y3HaI U3 (OT) ..., YTO B

Baieit Oyxrantepuu ecTh BaKaHCHSI.

3. Please refer to the enclosed CV

sheet for further particulars.

3. IIpoury mpocMOTpeTs npuaaracMoe
pEe3loMe C TMYHBIMU JJAHHBIMU /17151 OoJiee

ITOJIHOTO IIPCACTABJICHUA 000 MHE.

4.1 am used to work on my own.

4. S npuBBIK paboTaTh CAMOCTOSITENILHO.

5. I would like the opportunity to
work on my own initiative and to
take on a certain amount of

responsibility.

5. 51 OBl XOTEN NOJYYUTh BO3MOKHOCTh
paboTaTh, NPOSBIIAS UHUIIMATUBY, U OpaTh
Ha ce0s HEKOTOPYIO JIOJTI0

OTBCTCTBCHHOCTH.

6. During training for my present job
I took courses in marketing and sales

promotion.

6. B neprno1 CTaXXUPOBKU IO MECTY
HBbIHEITHEN padoTHI 5 MPOILIE KypC

MapKeTHHTA.

7. In view of my qualifications I

would expect a salary of about ... .

7. C ydueToM Moel kBanu(UKaIHH, 51 ObI

XOTCJI IOJIYYaTh 3apIuiaTy HpI/I6J'II/ISI/IT€JIBHO

8. I am at present earning ... per

annum.

8. B Hacrosiiee Bpems s 3apabaThiBalo B

rong ..

9. I would prefer to discuss the
question of salary at a personal

meeting.

9. 41 GBI X0TENT OOCYIUTH BOIIPOC O

3apruiaTe Mpy JUYHOU BCTpEYE.

10. The company where I am an
employee at present does not, I feel,
offer me enough scope to create my

own ideas.

10. Komnanwus, rae s ceiiuac paboraro, He
PEAOCTABIISIET, KAK MHE KaXKeTcs,
BO3MOKHOCTH JIJISl PA3BUTHS COOCTBEHHBIX

Uen.
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11. Since my present position offers 11. TTockonbKy MOSI HBIHEIIHSS IOTIKHOCTD

little prospect for advancement, | HETEPCIeKTUBHA JJIs MPOJABUKEHHUS, 5

should prefer to be employed in an npesanoyen Obl padoTaTh B

expanding organization such as PaCIIUPSIONICHCS OpraHu3alny, KakK,

yours. Hanpumep, Bama.

12. I suppose I’d make a good 12. ITonararo, 4TO U3 MEHS MOTYIUTCSI

accountant as I enjoy working with HETJIOXOM OyXraiaTep, TaKk Kak MHE

figures and I’m never tired. HpaBUTCs paboTaTh ¢ udpam, U 1 HUKOTIa
HE yCTaro.

Exercise 2. Discuss the pros and cons:

1. When you write your resume/ C.V., remember that

a) it is only your qualifications that matter, not the first impression you make;

b) if you flunk the first impression test, it won’t matter how good your qualifications are;

2. Your resume/ C.V. should be

a) handwritten on whatever paper you happen to have at home;

b) typed on quality paper in style;

3. You go for a job interview. You dress

a) casually, as any other day;

b) formally, smartened up for the occasion;




Exercise 3. Imagine that you are a success and are invited to the interview. You

need some information.

Remember:

DOs and DON’Ts

For Job Seekers
(Published by the Stony Brook University USA)

DO
o learn ahead of time about the company and its product;
o apply for a job in person;
o let as many people as possible know you are
job hunting;
o stress your qualification for the job opening;
o recount experience you have had which would
fit you for the job;
o talk and think as far as possible about future
rather than the past;
o indicate, where possible, your stability, attendance record and good safety
experience;
° assume an air of confidence;

o approach the employer with respectful dignity;

o try to be optimistic in your attitude;

o maintain your poise and self-control;

o try to overcome nervousness and shortness of breath;

o hold yourself erect;

o answer questions honestly and with straightforwardness;
o have a good resume;

o know the importance of getting along with people;
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o recognize your limitations;

° make plenty of applications;

o indicate your flexibility and readiness to learn;

o be well-groomed and appropriately dressed.

DON’T

o keep stressing your need for a job;

o apologize for your age;

o discuss past experience which has no application to the job situation;
o be untidy in appearance;

o display «cocksuredness»;

o cringe or beg for consideration;

. speak with muffled voice or INTER“IEWER qﬁ' %ﬁ'
IMPRESS zﬁt

indistinctly;
° be one of those who can do
anything;

o hedge in answering questions;

o express your ideas on
compensation, hours etc. early in the interview;
o hesitate to fill in applications, give references, take physical examination or

tests on request;

o hang around, prolonging the interview when it should be over;

o go to an interview without a record of your former work connection;
° arrive late and breathless for an interview;

o be a «know-all» or a person who can’t take instructions;

o isolate yourself from contacts that might help you find a job;
o feel that the world owes you for a living;
o make claims if you cannot «deliver» on the job;

o display a feeling of inferiority.
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Exercise 4. Here are some questions at an interview. Suppose you are an employer.
Put the questions in the order you would like to ask the job-hunter and add some

questions of your own:

- What do you like to do in your spare time?

- Why have you applied for this job?

- What can you contribute to the progress of the company?

- What things about this job do you think you would find difficult?
- Why do you think you are suited for this job?

- What about your family?

- What do you expect from your future job?

- What will you be in five years?

...............................................................

...............................................................

[Tocne cobecemoBaHus, TPOAHATU3UPOBAB CBOE TOBEJCHHE, MOIyMalTe, Kak
Brl Moxere ynydmuTh BredatieHue o cebe. Ecnu Bel momiere GmaromapcTBeHHOE
MACbMO HWHTEPBBIOEPY, ATO OyneT Ooiblne, 4em BexIuBbIM >xecT. Ilo oObryasm
OW3HEC - JTHKETa MUCHMEHHYIO OJIaroJapHOCTh HEOOXOIWMO IOCHUIATh BCETIA,
KOrJia KTO-TO MoTpatui 6osiee 15 MUHYT Ha TO, 4TOOBI cAenaTh 4To-TO /it Bac. Eciu
Bur Takoil ke, kak OOJBIIMHCTBO 3aHATHIX JIOACH, BBl Moriam Obl 3amaTh cebe
Bompoc: «Y Koro ectb BpeMsl nucartb nogooOnsie nuceMa?» — Y BAC JOJIZKHO
BbITb! Ilucema ¢ BeipaxkeHUEM 0JIarOJapHOCTH CIIEAYET MOChLIATh HE Mo3aHee 24-

48 JacoB co BpemeHHu Bamel BCTpeun ¢ KEM-TO.

Sample of Thank-You Letter

Ms. Lori Roberts I"-xe Jlopu Pobeptc
Director of Personnel MeHekepy 1o Kaapam
Johnston Corporation Kopropaiuu J[>KoHCTOH
Austin, Texas 78777 Octun, Texac 78777

58



Dear Ms. Roberts:

VYBaxkaemas r-ka Pobeprc!

Thank you for your time and attention
during my interview with you last
week. [ appreciated the opportunity to
discuss my qualifications and

aspirations with you.

bnaronapro Bac 3a Bpems u
BHUMaHME, KOTOpbIE Brl ynenunu Ha
MHTEPBBIO CO MHOW HA MPOLLION
Hexaene. bnarogapro Bac takxke 3a
IIPEIOCTABIEHHYIO BO3MOKHOCTD
obcynuTh ¢ Bamu Moo

KB aJ'II/I(l)I/IKaI_[I/II-O " YCTPECMIICHU .

I hope that all the questions were
answered to your satisfaction, but, of
course, | would be happy to supply
any further information you may

need.

51 Hazeroch, 4TO BBI yA0BIETBOPEHBI
MOHUMH OTBETAaMH Ha BCE BOIIPOCHI, U
roToBa MmpenocTtaBuTh Bam mio0yio
JOTIOJIHUTEIIBHY IO uH(popMaLuIo,

KoTopas MokeT Bam moHao0uThCS.

I am very interested in the growth
potential of the position we discussed,
and I hope you will consider me as a

serious candidate.

S1 OBl OUeHb XOTelIa 3aHITh
JTOJKHOCTB, 0 KOTOPOU MbI ¢ Bamu
TOBOPWJIM, U HAJICIOCh, UTO BhI
CUMTAECTE MEHS CEPbE3HBIM

KaHIndaTOM.

I am looking forward to hearing from

you soon.

C HeTeprieHUEM KAy OTBETA.

Sincerely yours,
Jeanne Smith

1730 Green Street
Austin, Texas 78776

(512) 554-1730

Uckpenne Baia,
Kanna Cmut

78776 Texac OcTuH,
I'pun cr., 1730

(512) 554-1730
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Exercise 5. Place a call to the firm you are interested in. Don’t forget to ask:

- Have you received my Cover Letter and Resume?

- When is the deadline for application?

- Do you need a Letter of Recommendation or any other references?
- Whom can I contact further?

- Is it necessary for applicants to have commercial experience?

UNIT V

HOW TO WORK WITH TEXTS

Pazoen I. Texcmul 015 uzyuawouie2o umeHus

Task to the texts: Read. Try to understand

the content. You may use the dictionary

+
{ S ) Medical Cure
Clothes and Religi
Dressing Sligion
T

TEXT A. HUMAN CULTURE

Culture is a term, which is used by
social scientists for a people’s whole way
of life. In its narrow meaning, culture is
activities in such fields as art, literature,

and music. Social scientists consider that a

7 people's culture consists of all ideas,
objects, and ways how people create things. Culture includes arts, beliefs, customs,
inventions, language, technology, and traditions. The term "civilization" is similar,
but it refers mostly to scientifically more advanced ways of life. A culture is any way
of life, simple or complex.

All cultures have features that result from basic needs, which are shared by all
people. Every culture has methods of obtaining food and shelter. There is also a way

to keep order: a system of police, courts, and prisons. Every culture has ways to
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protect itself against invaders. It also has family relationships, religious beliefs. All
societies have forms of artistic expression, such as painting, music, etc. In addition,
each culture has some type.

Cultures differ in their details from

sketichbook , effors 3
dng § Bif § o
connecting N cross-curricular

o =]

]
£
Q.
2
exhibib ~

one part of the world to another. For

anding

&
all-learners
access

example, eating is a biological need. But

portfolio %

or o underst:

g -‘.S uy Sy
] ? crealblv'b—gogpen-ended ‘Ex‘:‘_hmque

what people eat, when and how they eat,

liskening { peenl

and how food is prepared differ from gt S AN

culture to culture. People do not realize

how greatly culture influences their

behaviour until they come across other ways of doing things. People feel most
comfortable within their own culture, and they prefer the company of others who
share their culture. When people have to deal with persons of another culture, even

small differences in behaviour may make them uneasy.

Exercise 1. Answer the questions to the text:

1. What is term “culture” in its narrow meaning?

2. What is included into “culture’?

3. What is the difference between “culture” and “civilization”?
4, Are all cultures the same?

5. Our own culture influences our behavior, doesn’t 1t?

TEXT B. THE HISTIRY OF HUMAN CULTURE

The foundations for human culture developed in prehistoric times. Important
steps in the growth of culture include the development of tools, the start of fanning,
the growth of cities, and the development of writing.

The development of tools began about 2 million years ago. The early human

beings learned to make stone tools and kill animals for food. Prehistoric people
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probably made things of bone, hair, skin, and wood. The hunters also learned the
habits of the animals. Such learning is a simple kind of scientific knowledge.

Then people had to plant crops and rear animals for food. They became the first
farmers. It occurred about 9000 B.C., and it was one of the most important steps in
the growth of human culture.

By 3500 B.C., cities had appeared. People became artists and builders, judges and
priests. All their new knowledge and skills made up the growth of culture.

The development of writing is one of the most important steps. The first system
of writing was developed about 3500 B.C. People could record their thoughts and
aspects of their culture and could pass them in a written form from generation to gen-

eration.
Exercise 1. Answer the questions to the text:

1.  When did human culture begin to develop?
2. What are the main steps of culture development?

3. Why? Explain.
TEXT C. ART

Art i1s defined in encyclopaedias as the process and result of making material
works, which reflect beauty or reality. The 'creative arts' denote a number of
disciplines whose purpose is to create material things which reflect a message, mood,
and symbols for the viewer to interpret.

Art includes various forms such as prose writing, poetry, dance, acting,
sculpture, painting, music, etc. The term 'arts' often means 'fine arts' — painting,
sculpture, drawing, engraving. Installation art, furniture, industrial design, graphic
design and others are included in applied arts. There are a variety of arts, including
visual arts and design, decorative arts, plastic arts, and the performing arts. Artistic
expression may take many forms: painting, drawing, printmaking, sculpture, music

and architecture. New forms include photography, film, video art, conceptual art,
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performance art, land art, fashion, comics, computer art. Within each form, a wide
range of genres may exist.

One can distinguish two branches of human work: the arts and the sciences. The
sciences require knowledge, observation, identification, description, experimentation
and theoretical explanation

Art inspires the human spirit. Painters, sculptors, musicians, writers, weavers -
they all contribute to a better life for us. Art is an important part of people’s cultural

life.
Exercise 1. Answer the questions to the text:

1. How is “art” defined?
2. What are the types and forms of art?
3.  What are the functions of art?

TEXT D. MUSIC

The term 'music' is difficult to define. It can be explained, for example, as the art
of making pleasing combinations of sounds in rhythm, harmony and counterpoint.
But what is music? Specialists explain that music isn't only a combination of pleasant
sounds. It is an art which reflects life. Music reflects people's ideas and emotions. In
this world of ours, filled with conflicts, tragedies, joys and hopes, music strives to
speak to people of what is most important, urgent and poignant.

There are many divisions and groupings of music. Among the larger genres are
classical music, popular music or commercial music, country music and folk music.
Classical music is sophisticated and refined, but it is a universal form of
communication, it historically was the music of the upper strata of society. Popular
music is music belonging to any of a number of musical styles that are accessible to
the general public; it is mostly distributed commercially. It is sometimes abbreviated

to pop music, although pop music is more often used for a narrower branch of
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popular music. Pop music is usually memorable, with voices, lyrics, instruments
creating catchy tunes. Pop music attracts listeners through easy sound images.

Music in the lives of different people is different: some compose music, others
play music, and others only listen to it. A lot of people who cannot play any musical
instrument love to listen to music either at home or at a concert. Different people like
different kinds of music. You may prefer pop or rock music, country or folk music,
classical music or jazz, but you certainly cannot think of a day without music. There
is music everywhere: at home, in a concert hall, in the park, at the seaside, in the

forest and even in the street.
Exercise 1. Answer the questions to the text:

1. How is the term “music” defined?
What are different kinds of music?

Do you agree with the definition of the notion “music”?

el

What music do you prefer?
TEXT E. LITERATURE

The dependence of life on different forms of art is obvious. People can’t live
without expressing themselves. Literature is one of those forms of expression of
human experience through language. Literally the word “literature” means “letters”.
That’s why in ancient times educated people were called “men of letters”.

Literature helps to understand what’s right and what’s wrong. Many people
think that books are only author’s imagination or just |
words on a piece of paper. However, literature means [

much more than that.

First of all, it allows both writers and readers to ¢

look back at their memories and express them through 7 2 "4

. . \/ )
words. It can bring a great relief to a person. Secondly, &\“‘#\
Vi)
people can share their own experience to help others. It '

includes guidebooks or cookbooks. Thirdly, literature allows readers to learn life
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lessons from other people’s mistakes. Fourthly, literature enriches our mind. But not
everything expressed in words—even when organized and written down—is
literature. Those writings that are only informative—technical, scholarly,
journalistic—are not literature. Certain forms of writing belong to literature as an art.
Literature is something which possesses artistic merit. The nature of artistic merit is
not easy to define and to recognize. The aesthetic principles of literature are
presented in their simplest and purest form in a lyric poem.

Literature is one of the best gifts that human beings received.

Exercise 1. Answer the questions to the text:

1. What does the word “literature” mean?

2.  Can everything written be called “literature”? What are the main criteria of
literature?

3. Do you agree with the following statement: “Literature is one of the best gifts

that human beings received”?

TEXT F. DRAMA

The term "drama" comes from a Greek word meaning "action" which is derived

from "I do". Drama is the specific mode of fiction represented in performance. The

two masks associated with drama represent the

traditional generic division between comedy and tragedy. They are symbols of

the ancient Greek Muses, Thalia, and Melpomene. Thalia was the Muse of comedy

(the laughing face), while Melpomene was the Muse of tragedy (the weeping face).
In English (as was the analogous case in many other European languages), the
word "play" or "game" was the standard term used to describe drama until William
Shakespeare's time—just as its creator was a "play-maker" rather than a "dramatist".
The use of "drama" in a more narrow sense to designate a specific #ype of play dates
from the modern era. "Drama" in this sense refers to a play that is neither a comedy

nor a tragedy—for example, Chekhov's Ivanov (1887). It is this narrower sense that

65



the film and television industries, along with film studies, adopted to describe

"drama" as a genre within their respective media. "Radio drama" has been used in

both senses—originally transmitted in a live performance, it has also been used to
describe the more serious end of the dramatic output of radio.
Drama is performed by actors on a stage before an audience. The structure of

dramatic texts, unlike other forms of literature, is directly influenced by the ideas of

production and collective reception. The early modern tragedy Hamlet (1601) is

among the masterpieces of the art of drama

Drama is often combined with music and dance: the drama in opera is generally

sung throughout; musicals generally include both spoken dialogue and songs. Closet

drama describes a form that is intended to be read, rather than performed.

Exercise 1. Answer the questions to the text:
1. What does the word “drama” mean?
2. What is generic division of drama?

3. How does drama exist?

TEXT G. OLDEST AUCTION HOUSES

Auction houses may not be as old as art itself. However, the concept of art
auction has existed since the 17th century. Genuine masterpieces have passed the
hands of curators and enhanced the price a
timeless piece de resistance. The adage ‘old is
gold’ applies as well in art appreciation and
collectables has generations of valuable patrons.
In the past, the true connoisseur, bid out of
passion to possess a work of art. Today,

auctions have become business propositions for

investors, artists and dealers alike! Higher the bid, higher the stake of the timeless

artwork.
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British owned Bonhams Group is perhaps the oldest and today the third largest
auction house, founded in 1793. Today with an acquisition in the form of Butterflies
and merger in the form of Brooks that has British benefit with Philips auctioneers
makes it a prestigious auction house. Officially, now Bonhams has also tied up with
an Australian fine art auctioneers three years ago. Now they have the largest number
of sales rooms and auction houses in nearly 14 countries. Some of the other auction
houses that have actively conducted auctions include:
Sotheby.

In 1744, Samuel Baker, the founder of the premium auction house began an
auction by selling Polite Literature for a few hundred pounds. After his death, his
nephew John Sotheby expanded the firm’s business to all art and sacred literature.
Now two centuries later the auction house has branches all over the world. It has also
increased its services. Apart from interest of art collectors, Sotheby is into exclusive
real estate with prime properties worldwide, trusts and appraisals of antiques, coins,
and sculptures. Their mainstay remains exclusive art auctions. As the international art
mart has grown, so has this pioneering firm. Apparently, it was the first auction house
to have an auction on cyberspace via eBay Live Auction Services. Of course, it met
with a huge success. Sotheby is at its innovative best and continues to remain on the
art map through its bids.

Christies

In 1766, James Christie launched his auction house with a powerful tool - his
humor and excellent talk. The last two centuries witnessed some major prices on
valuable collectables. The art of buying and selling is clearly one of the most helpful
areas, which makes Christies a knowledgeable source of information. Catalogues
help in identifying the painting or collectable that one wishes to own. They provide
many other services- even wine tasting! Year round auctions events take place in
different parts of the world.

Philips de Pury & Luxembourg

Apart from classical paintings, jewelry and contemporary art specialists based in

Geneva conduct auctions in Europe. Even the de Pury & Luxembourg art galleries in
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Zurich have conducted auctions for 20th century photographs, Impressionist and
modern paintings. Some other important art galleries across Europe include Paris-
based Tajan. Both French and English languages help to appraise bidders to art
works. In 1941 Swann Galleries opened up to auction rare books and since then it
remains the world’s largest in this sector. They have now extended their services to
moving media, and visual arts. In Austria and Prague, auction house Dorotheum
conducts nearly 600 auctions. They have a huge employee base of 400 people with
over 70 other skilled experts in collectables. Bowrings is another big auction house
which has conducted an auction recently in Chennai.

Indian Art Auctions.

Auction houses in India may be a new concept. However, thanks to the British
who had huge collections of rare Indian artworks in their possession and various
museums Indian art has a sizable presence in the art world. Nevertheless, this century
seems to have a dubious distinction of having some high number of fake artworks
making it to the auction scene. The latest fakes made it to an art gallery in New York
and just before the Sotheby and Christies exhibitions, 12 fakes were removed.
India has its own exclusive auction house called Osian and the man behind it is
enterprising Neville Tulli. He moved from London to Mumbai after studying from
London school of economics. It was in 1997 he conducted the first full-fledged
Indian auction (until then Sotheby & Christies held auctions in India occasionally).
Neville is in the process of having not only an auction house but also collecting to
create an archive for future auctions. He has grand plans to bring his auction house to
international art mart. And with many international art houses as his clients and

several Indian artists under his promotion he is heading in the right direction.

Exercise 1. Answer the questions to the text:
e What auction houses are discussed in the text?
e What auction houses are meant by the following:

a) “They provide many other services- even wine tasting!”
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b) “They are in the process of having not only an auction house but also collecting to
create an archive for future auctions”,

c) “It was the first auction house to have an auction on cyberspace”,

d) “They have a huge employee base of 400 people with over 70 other skilled experts
in collectables”,

e) “Now they have the largest number of sales rooms and auction houses in nearly 14

countries”?

Pa3()eJ1 11

Konmpons cpopmuposannocmu nagvlkoe npocmomposo2o u u3yuaru,eco

UmeHus

B2 KOHTPOJIBHOE 34/IAHHE 1

Exercise 1. IIpouumaiime mexcm u 6blnojiHuUmMe 3a0aHUA

TEXT A. FAMILY

1. The family, a basic social group united through bonds of kinship or marriage,
has been present in all societies. Ideally, the family provides its members with
protection, companionship, security, and socialization. The structure of the family
and the needs that the family fulfils vary from society to society. The nuclear family
— two adults and their children — is the main unit in some societies. In others, it is a
subordinate part of an extended family, which also consists of grandparents and other
relatives. A third family unit is the single-parent family, in which children live with
an unmarried, divorced, or widowed mother or farther.

2. Historical studies have shown that family structure has been less changed by
urbanization and industrialization than was once supposed. The nuclear family was
the most prevalent pre-industrial unit and is still the basic unit of social organization.
The modern family differs from earlier traditional forms, however, in its functions,
composition, and life cycle and in the roles of husbands and wives.

3. The only function of the family that continues to survive all change is the

provision of affection and emotional support by and to all its members, particularly
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infants and young children. Specialized institutions now perform many of the other
functions that were once performed by the agrarian family: economic production,
education, religion, and recreation. Jobs are usually separate from the family group;
family members often work in different occupations and in locations away from the
home. Education is provided by the state or by private groups. The family is still

responsible for the socialization of children.

Exercise 2. Onpedenume, Kakoe ymeepiyicoeHue COOmMeEemcmeyem cooepicanuio
mexcma.

1. As to the structure of the family, there are three different family units in the
society.

2. The modern family has the same functions as earlier traditional forms.

3. The nuclear family consists of two adults, their children, and other relatives.

4.  One of the main functions of the modern family is to provide children with

education.

Exercise 3. 3agepuiume ymeepicoenue co2nacno cooepiricanuro mexkcma.

The main unit of social organization is associated with the ...

1. nuclear family

2. single-parent family

3. family consisting of many relatives
4

agrarian family

Exercise 4. Omeemovme na eonpoc:

What function of the family is the most important?

1. The most important function of the family is to provide its members with
affection and emotional support.
2. The most important function of the family is to provide its members with

education, work, recreation and socialization.
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3. The most important function of the family is to perform economic production,
education, religion, and recreation.
4. The most important function of the family, as historical studies have shown, is

to be the basic unit of social organization.

Exercise 5. Onpedenume 0cHo6HYI0 udero mexcma.

1.  Allsocieties have regarded the family as a basic unit of social organization to
provide its members with protection, companionship, security, and socialization.

2. Inall societies the family as a basic social group must pay particular attention
to the emotional support of infants and young children and their socialization.

3. The functions of the family, its composition, structure, life cycle and the roles
of husbands and wives have been thoroughly studied in all societies.

4. Earlier traditional families usually performed many of the functions which are

now performed by specialized institutions, such as education, religion, recreation, etc.

B KOHTPOJIBHOE 34/JAHHE 2

Exercise 1. IIpouumaitme mekcm u 8blnOJTHUME 3A0AHUA:

1. The Hermitage was established by Catherine Il as her personal museum. She
began to collect paintings in 1762 after she had been crowned. The museum was
intended to raise the prestige of the Russian court. In a very short period of time her
gallery became famous. First it was placed in one separate room ("Hermitage” means
“place for resting”). As the collection grew several buildings were constructed not far
from the Winter Palace. After the death of Catherine II, by the middle of the 19
century the Hermitage had become so important for the Russian culture that it was
decided to turn it into the public museum.

2. Today the Hermitage is one of the largest and best museums in the world with
its more than 2.7 million works of art of various nations and periods of history, from
ancient times to the present day.

3. The Hermitage houses monuments of Oriental cultures, works of art from

India, China, Japan. 120 halls are devoted to West European arts. There are works by
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great masters of the Renaissance period. The Hermitage collection of French works of
art is the largest outside France. Of great artistic value are the architecture and interior
design. It is impossible to mention all the treasures of the Hermitage — paintings,
statues, drawings, coins, medals and works of applied art.

4. The Hermitage is constantly growing and purchasing new exhibits. Now it has
more than 400 halls. If somebody wants to look for a minute at each exhibit it will

take him 12 years to see everything.

Exercise 2. Onpedenume, a611emcs a1u ymeeprHcoeHue:

Catherine Il purchased not only separate pictures but the whole collections including

some of the best in Europe.

1. UcTuHHBIM

2. JIoxHBIM

3. B Texcte HeT nHbOpMAIIUN

Exercise 3. Onpedenume, aensemcsa q1u ymeeprcoeHue:

The Little Hermitage was built by the architect Vallin de la Mothe.

1. UcTuHHBIM
2. JIOKHBIM

3. B texcte HeT uHpoOpMaIUU

Exercise 4. Onpedenume nauboiee no0Xo0AWUil 6apuaHm HA386AHUA MEKCMaA:
1. The Collections Of The Hermitage: Some Facts

2. The Museum and Its History

3. The Architecture of the Winter Palace

4. The Hermitage: From Past To Present
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X2 KOHTPOJIBHOE 34/JAHHE 3

Exercise 1. IIpouumaiime mekcm u 8bln0JTHUME 3A0AHUA:

PUSHKIN FINE ARTS MUSEUM

1. The Pushkin Museum is not as old as the Hermitage but the number and the
value of its exhibits put it among Europe’s best important museums. It was established
as a museum for Moscow University students of the history of fine arts, on the initiative
of Professor Ivan Tsvetaev who devoted 25 years of his life to the museum.

2. Originally, the Fine Arts Museum housed a collection of copies of the world’s
greatest works of art. But later the museum began to acquire the originals too. Many
exhibits were donated or purchased. Now the museum has Italian icons of the 13™-15"
centuries and vases of ancient Greece, one of the largest collections in the world.

3. When the museum was being built it was planned to design each hall in a
particular style to fit in with the style of the exhibits that would be displayed there. It
was opened in 1912. Later many outstanding paintings were moved from the
Hermitage, so the museum of Fine Arts became the collection of masterpieces.Today
the Pushkin Fine Arts Museum has three main departments: the ancient art collection,
picture gallery and the department of drawings with 3500000riginals. But what is the
Museum really famous for is its collection of Impressionists and Post-Impressionists.
All the major painters are represented here, so that is really a top-quality collection.

4. The beautiful building of the museum with a classical six-columned portico and

a colonnade is in Volkhonka street in the very heart of the ancient Moscow.

Exercise 2. Onpedenume, a611emcsa a1u ymeepycoeHue:

Ivan Tsvetaev purchased not only separate pictures but the whole collections.

1. UcTuHHBIM
2. JIoxHBIM

3. B texcre HeT uHpopmauu
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Exercise 3. Onpedenume, aensiemcsa 1u ymeeprHcoeHue:

The Pushkin Museum was built by the architect Vesnin.

1. UcTUHHBIM
2. JIoKHBIM

3. B Texcre HeT nHbopMaIun

Exercise 4. Onpedenume nauboyee no0Xo0AuWUil 6apuaHm HA38AHUA MEKCMA:
1. The Collections Of The Pushkin Fine Arts Museum: Some Facts

2. The Museum and Its History

3. The Architecture of the Museum

4. Pushkin Fine Arts Museum

PA3JIEJI I11. TekcThl il CTPYKTYPUPOBAHUS U CXKATHUSA.
HaBbiku paboThl ¢ WHOS3BIYHBIM TPO(DECCHOHATBHBIM TEKCTOM MOKHO
CUMTaTh CHOPMHUPOBAHHBIMU, €CIIH MPUCYTCTBYET YMEHHE MEPECKa3bIBATh COACPIKAHUE
MPOYUTAHHOTO B COKpAIlEHHOM M CXXaTOM BHJE, COXpaHsAs MpPH 3TOM JIOTHKY

IMCPBOUCTOYHHKA. Takon BUJI pa6OTBI Ha3bIBACTCS AHHOTAIIMEH.

AnHoraums (Summary; Annotation;) CTPYKTYpHO JOJDKHA pacrojiaraTbCs B
Hayaje myOaukanuu. AHHOTAIUs MPEACTaBIseT cOOOM HOBBIM TEKCT, oObemMoMm 5-10
MPEJIOKEHNUM, KOTOpPBIE COAEPXKAT KpPaTKOe COAECPKAaHWE CTAaThbU, & TAKXKE HTOTH
MPOBEICHHON Hay4yHOHl paborhl. Ee menb — onucaTe maTepual, ykKa3aTb Ha €ro
JIOCTOMHCTBA U OcoOeHHOCTU. HamomHuMM, 4TO Haiuuue aHHOTauuu (Summary) Ha
AHTJIMICKOM SI3bIKE SIBJISIETCA 00s3aTeNIbHBIM TPEOOBAaHHWEM K IMyOJIMKALMSAM Pa3HOIO
XapakTepa - Hay4yHOro, WH()OPMATUBHOTO, WILTIOCTPATUBHOTO W T.1. OUYeHb dYacTo
aHHoTanus (Summary) n0JKHAa NPHCYTCTBOBATH M NPU O(DOPMIIEHUM 3asiBKU IS
ydacTusi B HAy4YHOUM KOH(epeHInu, onpeessisi — B KaKOW-TO CTENEHU — MPUHITHE WU
OTKJIOHEHHUE IIOCIAHHBIX BaMHM MaTrepuanoB. biarogapss aHHOTalUMHM, MOXHO Cpa3y
MOHATH, O U€M MOUIET peub B KHUTE, CTaThe WM TekcTe. Hanmpumep:

ABTOp paccMmaTpuBaeT oOpa3oBaTeNbHBIN MpoIecc Kak (HOpMY CTaHOBJICHUS

TBOPYCCKOTO nHoT€HOuajla JHUYHOCTH. HOI[‘ICPKI/IBH,GTCH, qTo B  YCIOBHAX
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HEOJHOPOJTHOCTH PAa3BUTHS COBPEMEHHOI'O MHpa BO3pacTaeT poJib IEHHOCTHOU
cocTaBysiolle oopa3zoBanus. PackpeiBaetrcst puinocoPpckuii CMbICT UIEH OTKPBITOTO
00pa3oBaHUS.

The author considers education process as a form of personal creative
potential which is necessary to develop. It is stressed that under the conditions of
non-uniform development of the modern world the influence of educational values is
increasing. The philosophical sense of the so-called “open education” is discussed.

Crathsi paccMaTpuBaeT poJib TeaTpa B CTyJIEHYECKOW >ku3HH. OTMedaercs
CHWIKEHHE WHTEpeca K KJIAaCCUYECKOMY TeaTpajbHOMY HCKYCCTBY CpeIu CTYACHTOB.
OTBeThl Ha BOMPOCHI O CHEKTAKIAX MO mnpousBeneHusM  Yunbama lllexkcnupa
MO3BOJIAIOT MPEINOIOXKHUTh OTCYTCTBUE Y HHUX CHUCTEMAaTU3UPOBAHHBIX 3HAHUU
MaMATHUKOB MUPOBOH KYJIbTYPHI.

The article considers the role of theater in students’ life. A decline of interest in
classical theater arts which is typical for students’ community is stated. The answers on
questions dealing with Shakespeare's works suggest their lack of knowledge of world
heritage culture.

Kakue >xe s3bIKOBBIE CpEJCTBA TUIMYHBI JJIsi BBEJACHUS TEMbl B aHTIUHCKOM
SI3BIKE 110 CPABHEHHIO C PYCCKUM:

Haubonee xapakTepHbIMU JJIsI PYCCKOTO SI3bIKA SIBJISIIOTCS MPeII0KEeHUs: Co
CKa3yeMbIM B CTPAJaTeJbHOM 32JI0T€¢ HACTOSIEr0o W MPOIIeIIIero BPEMEHHU,
MpUYEeM IIPU ITOM UCIIOJIB3YETCS OOpaTHBIN MOPSIIOK CJIOB, a JJIsl aHTJIUUCKOTO A3bIKa
— TMPEJUIOKEHUS CO CKa3yeMbIM B CTPAJATEILHOM 3aJI0Te, HO C MPSMBIM TOPSIKOM
CJIOB (B TaKUX MPEIJIOKCHUSX MOJICKAIIEE CTOUT MIEPE CKa3yeMBbIM).

Ilpumepoi:

OTmedaeTcsi CHIDKEHHE MHTepeca K KIACCUYECKOMY TeaTpaibHOMY HMCKYCCTBY
Cpelly CTyJIEHTOB

A decline of interest in classical theater arts which is typical for students’
community is stated

CooOmass 0o TeMe WIM NpeIMeTe HUCCIENOBaHUs, CJIEeNyeT IOJb30BaThCS B

nepByro odepenr Qgopmamu Hacrtosimero BpemeHu Present Indefinite, a B Tex
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CIy4asix, KOrjJla HeOOXOJIUMO MOAYEPKHYTh 3aKOHUCHHBIM XapakTep IeHCTBUS, —
Present Perfect. ®opma npomenmiero Bpemenu Past Indefinite mcmonwszyercs npu
OMHUCAHUU MPOACITAHHON PabOThI (IKCIEPUMEHTA, UCCIICIOBAHUS, BHIYUCIICHUS ), €CIIU

paboTa mocIyXuiia OCHOBOM ISl KAKUX-JTHOO0 3aKITFOUCHU.

Ilpumepoi:

Uccnenyercss moBcelHEBHAsT MNpPaKTHUKA >KU3HU MaJlbIX TOPOJOB MPOUIIOTO
CTOJICTHUS.

The daily practice of the life of small towns of the last century is studied.

[Ipu coobiieHnu 0 MpeIMeTe UCCISOBAHUS MOXKET MOHAT00UTHCS LEIbIN Psi
rJ1aroyioB. ['marosnel ¢ oO1IMM 3HaYEHUEM UCCeoBaHus: study, investigate, examine,
consider, analyse. Study umeer HaumOoliee MIUPOKOE YMOTpeOJIECHUE W O3HAYaeT
n3y4daTh, UCCIEAOBaTh. Investigate TIOJYEPKUBACT TIIATEIBHOCTh U BCECTOPOHHOCTH
HCCIIeIOBaHUsI, TOMUMO 3HAYEHUM M3y4yaTh, UCCIECAOBATD, TJIarojl BKIOYACT MOHATHE

«pacCiICa0BaAHUCH. Examine IIOMHUMO HN3y4aThb, HCCJIICA0BATh, O3Ha4acT

paccMaTpuBaTh, BHUMATEIbHO OCMaTpHUBaTh, MPOBepATh. Analyse - uccienoBathb,
u3yudarb, (BKjIrOuass MOMEHT aHanu3a). Consider — wu3ydaTh, paccMaTpUBATh

(npuHMMas BO BHUMaHHE pa3Hble TapaMeTphl).
Ilpumepoi:
N3yyaetcst HOBas mpobiiema.

A new problem is studied.

N3yvanuce qpeBHUE PyKOIUCH.

Old manuscripts were examined.

HccnenoBanm HECKOJIBKO TOKYMEHTOB.

Several documents were analyzed.

I'maronsl ¢ oOmuM 3HaueHueM onucanus: describe, discuss, outline, consider.

Describe- onuceiBath, 1aBaTh onucanue. Discuss- o0Cyx aaTh, ONMUCHIBATH (MHOTIA C
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AJIEMEHTOM TOJEMHUKH), u3naratb. Qutline-kpaTko oNMUCHIBaTh, OMKUCHIBAThH (B OOIINX
yepTtax), ouepuuBath. Consider- paccmarpuBath, O0OCYXJaTh (IpUHUMAs BO
BHUMAaHHE pa3HbIC MapaMeTphl).

Ilpumepoi:

OOCyXTaroTCs KOHCTPYKIUS U padodre XapaKTePUCTUKHA SKCIIOHATOB.

The design and operating conditions of the exhibits are discussed.

M310xeHbl OCHOBHBIC IMPUHIHAIIBI.

The main principles were discussed.

Onrcansl MpEeNMyIIECTBA 3TOTO METOAA.
The advantages of the method are outlined.

I'maromel ¢ o0mUM 3HaYeHUEM ToaydeHus: obtain, determine, find, establish.
Obtain_— monydaTh WMeeT HamOoJiee IMUPOKOE 3HA4YeHHUE (CIOCO0 TOTydeHHUS
6e3paznuueH). Determine— onpenensiTh, MOIy4aTh, HAXOAUTH (JIFOOBIM CIIOCOOOM).
Wuorga »TOT Trmarosn oO3HAYaeT omnpeneisTh (IyTeM BBIYUCICHHS), BBIUYUCISTS.
Establish — yctanaBnuBaTh (TOYHO) ONpPEENATh, (yOSAUTEIBHO) MOKA3aTh.
Ilpumepoi:

[ToyueHs! peABapUTEIbHBIE JaHHEIE.

Preliminary dated have been obtained.

OOHapyKeHbl peKHE TOKYMEHTHI.

Rare documents are found.

VYcraHoBneHo (OKa3aHO) HAIMYKE IBYX Pa3HbIX TOUEK 3PEHUS.

The existence of two different points of view has been established.

— o

= Kpome aHHOTaIMii, HEOOXOJUMO YCBOUTH CTPYKTYPY COCTaBJICHHS pe3loMe
(pedepara) (Summary). Pestome (pedepar) — Oosiee moapoOHOE, MO CPABHEHHUIO C
AnHoTarueln (Summary), CTpyKTYpUPOBAaHHOE M3JI0KCHHE IMPOYUTAHHBIX MATCPUATIOB.

[Ipu cocTaBiaeHUU BBICKA3bIBAHUS MOJOOHOTO poJa BaXXHO MPOCIEIUTH aBTOPCKYIO
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MBICITb,  PACKpPBITh  COJEpKaHHWE TMpoJeTaHHOrO  (MOJIYYEHHOTO, HW3YYEHHOTO,
0000IIEHHOT O, 3asBJICHHOT0), HE 3a0bIBasi O TOM, YTO Bbl U3JIaracTe He COOCTBEHHYIO, a
YbI0-TO YY)KYIO MBICIIB. IMEHHO ITOATOMY JKeJaTeIbHO MOCTOSHHO IOYEePKUBATH, YTO
aHAJIM3UPYIOTCS HE BaIllM JIOTHKA, PE3yIbTaThl, METOJBI U T.1.

B nepBom ke npemoxkenun pedepara (MM B ABYX IEPBBIX) MOXKHO CKa3aTh O
TEME HCCJIEAOBAaHUA M O pe3yibTaTax MpojaellaHHOW paboTel. s cooOmeHus o
pe3yibTaTax MoHaA00sTCs Taroiasl show — TOKa3bIBaTh, find — OOHApYXKUBATH,
conclude — nenatb BBEIBOJI.

Ilpumepoi:

B crathe aHaTM3HUPYIOTCA  MEMYyapHBIE TEKCThI HW3BECTHBIX MY3BIKAHTOB,
nmucateneii.  ABTOp — HCCIEAyeT  HEKOTOPhIE  OCOOCHHOCTH  CaMOCO3HAHHS
XYJI0’KECTBEHHOM MHTCIUIUTEHIINH «JTMHHBIX CEMUIECATHIX).

The memoir texts by well-known musicians, writers, actors are analyzed in the
paper. The author investigates some peculiarities of self-consciousness of artistic
intelligentsia in “long seventies”.

JlaHHast cTaThsl pacCMaTPUBACT SMUCTOJSIPHOE HACIICIHE aBTOPA.

The given paper deals with the epistolary heritage of the author.

[enaercsi BBIBOJ, YTO MOJIECNIb BIIOJIHE COOTBETCTBYET BCEM TEOPETUUECKUM
TAHHBIM.

1t is concluded that the model provides a very good fit to the theoretical data.

Ecnu npu coobuieHun o npojieaHHONM paboTe WIM MOJyYeHHBIX Pe3ybTarax
HY)KHO YTO-JIMOO JIOTMYECKH BBIIEIUTh, TO MOXKHO TIOJB30BATHCS CIEIYIOIINMU
IJIarOJIbHBIMU COYCTAHUSMMU: pay (give) attention to... — oOpamaTb BHUMaHHE Ha.. .,
emphasize, give emphasis to, place emphasis on... — 1014epPKUBATb.

Oco0oe BHUMaHUE YJCNSETCS PACCMOTPEHUIO CHEeUU(PUKHA  aHEKJOTOB O
MIPEACTABUTEIISAX APYTUX HAIUH.
Special attention is paid to peculiarities of anecdotes about the representatives of

“other” nations.
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3HaueHue HTUX COUYETaHHH MOXET ObITb YCHUJIEHHO CJEAYIOIIUMU
npujiaratelibHbIMU U Hapeuusimu: particular, special, specific — ocoOblii, great —
OonbIIION, primer — TIEPBOCTCNICHHBIN, especially, particularly, specially,
specifically — 0coOeHHO (MCKIIOYUTENbHO), with particular emphasis on... (with
special attention to:) — npuueM oco0oe BHHMaHHE yaensercs (oOpamiaercs Ha...,
0Cc000 MOTYEPKUBACTCH).

B aHrnmiickom s3bIke MO CPaBHEHHUIO C PYCCKUM KPYT CYIIECTBUTEIbHBIX,
BBICTYNAIOIIMX B POJIM JEATENs, IUpe. OTO TPUBOJUT K CHUHTAKCHUYECKUM
PACXOXKJCHHUSIM: PYCCKHE OOCTOSITETLCTBA B AHIVIMMCKOM SI3bIKE OKa3bIBAIOTCS
MOJICKAIIUMH.

Ilpumepoi:
B 37101 cTaThe Onrcanbl HOBbIE METO/IBI.

The paper describes (discusses) new methods.

Ha nenke co3gaercs n300pakeHHeE.

The film produces an image.

h 9,04
=5 3aKiounTENbHBIE NpeJIOKEHNUS aHHOTAalui U pedepaToB cTaTed dYacTo
BBOJIATCS CJICYIOMIMMH CIIOBAMH M COYETAHUSMU CIIOB: conclude — mnpuxoauth K
3aKII0YeHUI0 (K BBIBONY); make, draw, reach a conclusion, come to a conclusion
that... — nenath 3aKiO4YeHHE (BBIBOJ) OTHOCUTEIBHO...; it is concluded that... —
MPUXOAUTH K BBIBONY, 4TO...; lead to a conclusion, make it possible to conclude
that..., concerning, as to... — TPUBOAUTH K 3aKJIIOYEHUIO, JABaTh BO3MOKHOCTH
3aKJIIOYUTh, 4TO...; from the results it is concluded that... — Ha OCHOBaHHH
MOJIYYEHHBIX PE3yJIbTaTOB MPUXOAUM K BBIBOAY; it may be noted that... — MOXHO
OTMETUTh, YTO...; it may be stated that... — MOXHO YyTBEpXIaTh, 4TO...; thus,
therefore, consequently, as a result — Takum o0Opa3oM, cIeq0OBaTEIbHO, B
pe3yibTare.

Hepenxo B pedepare mnocne cooOimeHUss O TMOJYYEHHBIX pe3yJbTarax
HEOOXOIUMO JaTh PEKOMEHJAIMM, COBET WM BbBICKA3aTh MPEJIOKEHUS
OTHOCHUTEJIbHO BO3MOXHOTO HCIOJb30BaHUS TMOJYYEHHBIX PE3YyJbTaTOB, HOBBIX
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METOMOB W T.m. [[sl 3TOTO TPHUHATO TMOJIh30BATHCS CIACAYIOIMIUMH CIOBAaMU U
COUYETAaHUSMHU CIIOB: propose, suggest, recommend — TpeJiaratb, peKOMEH/I0BaTh;
make a suggestion — nenatb (BHOCUTD) mpeniioxkeHue; it is suggested that (smth.)
(should) be done — mpennaraercs (uro-mubo0) crenarts; it is necessary to do (smth.)
— HeoOXoauMo crenaTh (4To-11u60); need — OBITH HEOOXOTUMBIM.

Ilpumepoi:

[Ipennaraercs (pekOMeHyeTCs) ellle OJAUH METO A 00padOTKH.

Another method of treatment is proposed (suggested, recommended).

PexomeHnnyeTcs HOBBIM METO/I OLIEHKU PE3YJIbTATOB.
A new way of result’ estimation is recommended (suggested).

Heo6xoauMo nM3ydnTh 3TO siBIeHUE Oosiee neTtanbHO/Heo0xoammMo, 4TOOkI 3TO
sABJIeHUE ObLIO u3ydeHo OoJee neranbHo/HeoOxomumo Oosee AeTanbHOE U3Y4YEHUE
ATOTO SIBJICHMUSI.

It is necessary to study this phenomenon more thoroughly.

=

= 3amMeTuM, OJHAKO, YTO XOPOIIO U NPABHIBHO COCTABICHHOE apr'yMEHTHPOBAHHOE
b 2

BBICKa3bIBaHUE, INEpEelarollee COAEpkKAHUE YbEH-TO, HE Bamled Hay4HOM CTaTbu

(pe3tome; pedepaT), COCTOUT U3 CIAEAYIOMIMNX YaCTE:

1. XapakTepucTuka paboThl B 00IIIeM — Ha3BaHKE, aBTOP, MECTO U BpEeMsI CO3/IaHUS.
2. OcHOBHasi MBICJIb (11€J1b) CTAThH.

3. Ctpykrypa paboThI.

4. KpaTtkoe n3noxeHne aBTOPCKOM JIOTUKHU JI0KA3aTEIbCTBA 3asIBJICHHON HCH.

5. BrIBOIBI 1 X OLICHKA.

Exercise 1. Ilpouumaiime cmamoio. Ilpoananuszupyiime cocmaenenHvle K Hell

annomauuro u peszrome (pedhepam).

Today seems to be exactly the moment when Ivanovo is facing global changes
in museum activities. It is for the fourth time that Ivanovo State D.G.Burylin
Historical and Local Lore Museum, ranking one of the first within the region, has
been entered onto winners’ shortlists for the museum contests “A Changing Museum
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in a Changing World”. The museum comprises a number of branches, but the main
collection is exhibited in two mansions located opposite each other in Baturin street.
One of the mansions is a former private house, previously owned by Dmitry
Gennadievich Burylin, a merchant, a patron of arts and collector from Ivanovo-
Voznesensk, who actually founded the museum. Now, it is Museum of Ivanovo
Chintz. On the opposite side of the street, there is another house which D.G. Burylin
built (by architect P.Trubnikov) to exhibit his unique collection of the “ancient and
valuable objects.” The mansions are connected by an underpass, a nice empty space,

about 200 meters long.

In 1914, D.G.Burylin opened the Museum of Industry and Art, comprising Mason
collection, a collection of Bibles in various languages, and a collection of Buddhist
religious objects. Burylin’s textile collection, including about half a million of fabric
samples, was one of the largest in the world. The museum collection contained such
rarities as an Egyptian mummy and the only universal astronomic clock in the world.
The collector willingly lent his exhibits for displays and study purposes, for example, to
St.Petersburg. He hoped that his collected items would be useful for education. In 1896,
D.G.Burylin bequeathed his collections to his native town of Ivanovo-Voznesensk.
Later its original exhibits were scattered all over Russia (the Hermitage Museum, the
Tretyakov Gallery, the museum of Yasnaya Polyana) and neighboring countries. In fact,

Burylin’s collection grew to be a collection of national significance.

(World of Museum. #7-201...// http://www.mirmus.ru/projects/149-museum-charity-

dimension-ivanovo.html).

Annotation: The article deals with the changes in Ivanovo museums. The main fact
which is discussed here is that Ivanovo State D.G.Burylin Historical and Local Lore
Museum is considered to be one of the winners in the international competition. The
author describes some pages of museum history. Special attention is given to the

personality of its founder, D.G.Burylin.
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Summary: The paper is published in the professional edition “World of Museum” in
201... The main aim of the paper is to show some changes in museum activities in
Ivanovo. It is logically divided into 2 parts. The first part describes the peculiarities
of the museum collections and of the building which houses these exhibits. The
second part focuses on the personality of D.G. Burylin. Special attention is paid also
to the fact that D.G.Burylin bequeathed his collections to his native town. It is
interesting to note that the world greatest museums have original exhibits from that
Ivanovo museum. The author comes to the conclusion that Burylin’s collection grew
to be a collection of national significance.

The paper is informative.

B2 KOHTPOJIBHOE 34/JAHUE 4
Exercise 1. Cocmasbme annomayuto u/uiu pegepam-pesome caeoyrouiux

cmameit (Ha evl60p):

TEXT A. THE ENGLISH CHARACTER

Englishmen are naturally polite and are never tired of saying “Thank you” and
“I’'m sorry”. They are generally disciplined; you never hear loud talk in the street.
They do not rush for seats in buses and trains.

They will never shut the door in your face but will hold it open for you. English
people do not shake hands when meeting one another; they just smile and say
“Hello!”

Englishmen do not show their emotions even in tragic situations. They seem to
remain good-tempered and cheerful under difficulties.

Most English love gardens and this is probably one reason why so many people
wish to live in houses more than flats. They love flowers very much. It’s a tradition
with English people to have a fireplace in their house. The fireplace is the natural
centre of interest in the room. In the evening when the members of the family come
home, they like to gather round the fireplace and exchange the day’s experience. In

recent years, however, many fireplaces are gas or electric.
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The English people like animals very much. Pet dogs, cats, horses, ducks,
chickens, canaries and other friends of man have a much better life in Britain than

anywhere else.

TEXT B. SHAKESPEARE’S SONNETS

Besides plays, Shakespeare wrote 154 sonnets. His sonnets, like his plays, are
full of human emotions. Speaking of his sonnets one of the English critics said that
“of all modern and ancient poets, Shakespeare had the largest and most
comprehensive soul”.

Many of the sonnets were written to a woman with dark hair and eyes. She,
“The Dark Lady of the Sonnets”, as she is called, is a mystery. But if she was a real
person, Shakespeare certainly loved her, though she sometimes made him suffer.

All Shakespeare’s sonnets were translated into Russian by S. Marshak, the well-
know Soviet poet.

S. Marshak was not the first who translated the sonnets into Russian. Before the
Revolution there were two full translations of Shakespeare’s sonnets. But the sonnets
were not very popular. Marshak gave them new life and a place in Russian poetry.

“Each of the sonnets”, said Marshak, “is like a piece of music, each sonnet is
important not only from the point of view of meaning but from that of melody. In my
translations I have tried to preserve both aspect writing sometimes ten and even more
versions of each sonnets until [ was satisfied with the results.

I decided to translate the sonnets because I feel that an understanding of the
sonnets is very important for an understanding of Shakespeare the playwright.

“The sonnets are not museums pieces — they still, after all these centuries, express

human emotions which are as fresh as ever”.

Ilpu cocmaenenuu pegpepama Bwvr moowceme eocnonvzoeamvca cxemoil,
pacnonodxcennoun Hudxce. Bam neodxooumo uzyyume nexkcuueckuii cocmae ¢hpas,
JI02UYEeCKU UX PACHONONHCUMb U 3AKOHYUMb NPAGUTLHLIMU 6 CMbICTI08OM U
JIEKCUKO-2DAMMAMUYECKOM OMHOMWEHUN AH2OA3LIYHBIMU NPEOTONCEHUAMU:
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1. The title of the paper is...
The author (s) of the paper is (are)...
The paper was published in... in....
The paper includes... (logical) parts. They are the following:...

2
3
4
5. It deals with the problems of ...
6. The main aim of the papers is to...

7. The author thinks that...

8. To prove his idea the author refers to...(uses the data; gives some figures such
as...)

9. The paper contains ...illustrations. They are...

10. The author comes to the conclusion that...

1. The paper 1s informative, useful, important...
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APPENDIX
The INFINITIVE (MHOUHUTUB)

NHOUHUTUB — 3TO HennyHasi popMma riaroja, KOTopas TOJbKO Ha3bIBaET JIEHCTBHE, HO
HE YKa3blBa€T HM HA JUIO, HU Ha 4ucio. MHQUHUTHUB OTBEUaeT Ha BOMPOCHl uMO

oenamsv? umo coenams? OOpMaTLHBIM MPU3HAKOM MH(OUHUTHBA SBJISICTCS YaCTHUIIA {0.

HO! NnduHUTHB MOKET ynoTpeOIAThCS U 0€3 YaCTHIIbI 10:

MocJie MOJANbHBIX TJIAr0JIOB must, can (could), may (might), need. (e.g. You must do it
immediately.)

MOCJIE TJIAr0JIOB to make (3acmasnamy), to have (3acmasnams, 0onyckams, ejems), to

let (pazpewamy) (e.g. What makes you think so? (Ymo 3acmaesnsem Bac mak oymamu?)

®opmelr MadpuaUTHBA

Voice
ACTIVE PASSIVE
Tense
INDEFINITE INFINITIVE
to be done
yKa3bIBaeT Ha JIEHUCTBHE, to do
IPOMCXO/SAILIEE OBITb CEIaHHBIM

nenathb (6oobuye)

OOHOBPEMEHHO C NEHCTBUEM
P o (60006wye)

rjiarojia-CKazycmMoro

CONTINUOUS INFINITIVE
to be doing

YKa3bIBACT Ha OnumenvHoe

o CJIaTh —
ACUCTBUC, IPOAOJDKAOIICCCA a

ONHOBPCMCHHO € ACHCTBHCM (6 onpeoenennwviii MomeHm)

rjiarojia-CKkazycmMoro
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PERFECT INFINITIVE to have done

. (yorce) cnenathb
yKa3bIBaeT Ha JICHCTBHE,

npeouiecmeyoujee NeNCTBUIO (00 onpedenennozo

to have been done
(yorce) OBITH CACTaHHBIM

(00 onpeodenennoco

YKa3bIBACT Ha ﬂeﬁCTBHe,

KOTOPOE OIUNOCH 6 MeueHuUe (6 meuenue nexomopozo

onpedenenno2o epemenu no | SPeMent 00 nacmosiyezo

HACTOSIIIEr0O MOMEHTA MOMEHMQ)

rjaroJjia CK&SyeMOFO

MOMEHMA) MoOMeHma)
PERFECT CONTINUOUS to have been doing
INFINITIVE

A€J1aTh

Ynompebnenue gpopm ungpunumuea
1. INDEFINITE INFINITIVE ACTIVE
e.g. I'm glad to meet you. (Pao sac eudemy.)

2. INDEFINITE INFINITIVE PASSIVE

e.g. | want to be shown a new picture. (4 xouy, umobsl MHe nokazaniu HO8YH KaApmuHy.)

3. CONTINUOUS INFINITIVE ACTIVE

e.g. | know her to be translating an English article now. (A 3uaro, umo ona cetiuac

nepesooun AHeIUtCKyo Cmamaoio.)

4.PERFECT INFINITIVE ACTIVE

e.g. I'm glad to have seen you. (A pao, umo nosuodancs ¢ éamu.)

5.PERFECT INFINITIVE PASSIVE

e.g. | know the letter to have been sent yesterday. (A snaro, umo nucomo 6vL10

omnpasnexo guepa.)
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6.PERFECT CONTINUOUS INFINITIVE ACTIVE

e.g. I know him fo have been studying English for 3 years. (4 3uaro, umo on usyuaem

anenutickuti 3 200a.)

DYHKIIHH HHOHHUTHUBA B IIPEJIVIOKEHHH

TTOATEXAIIEE (Ha PYCCKUU SI3BIK TIEPEBOJIUTCS HeonpeoeieHHOU GopMoti 21a2oaa Wn

CYUecmeumenbHblM 8 UMEHUMeNbHOM naoedice)

e.g. To know foreign languages is very important. (3#ames WHOCTPAHHBIE S3BIKU OYCHB
Ba)XKHO.)

B npemnoxenusx ¢ popMaabHbIM MOJIEKALIUM if.

e.g. It was difficult to translate this article. (bvi1o mpyono nepeeecmu smy cmamuwio.)

YACTb CKA3ZYEMOI'O (Ha PYCCKHHM SI3BIK TIIEPEBOJIUTCS HeonpeoeieHHou @Gopmoi

2nazona):

a) COCTABHOI'O MMEHHOI'O CKA3YEMOI'O (IOocie Trjarojla-CBsi3ku fo be, koraa
MOJJIeKAIEE BBIPAXKEHO CYIICCTBUTEIBbHBIMU: purpose/ object/ aim (yenv), task
(3aoaua), way (nyms, cnocob), method (memoo, cnocob), wish (scenranue), intention
(Hamepenue), problem (6onpoc, 3a0aua)).

e.g. Our aim 1s to become good specialists. (Hawa yerv cocmoum 6 mom, umoowl

cmantb Xopouwumu cneuuaﬂucmamu.)

B napyrux cnyuasix fo be nepen riiarojioM BbIpaXKaeT QoJiceHcmeosanue, a AHPUHUTUB

SIBJISICTCS YacThIO COCTABHOTO TIJIaroidbHOro ckazyeMoro. (e.g. These students are to

become economists. (Imu cmyodenmul 0ondcen cmanv IKOHOMUCTIAMU.)

0) COCTABHOI'O TJIATOJILHOT'O CKA3YEMOTO:

[10CJI€ MOJAJIbHBIX IJ1ar0JIOB;

MIOCJIC TJIaroJjioB, 0003HAYAIONINX HAYajI0, MPOI0JDKCHHE, 3aBEPIICHUE ACHCTBUS;
MOCJIe TJIaroJioB to want, to intend, to try, to hope, to promise, to decide (koTopsie 0e3

MH(UHUTHBA HE JJAIOT MOJIHOTO CMBICIIA).
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e.g. He began to use the device. (Or nauan ucnonvzosams 3mo ob6opyoosarue.)

JIOTIOJTHEHUE

INFINITIVE ACTIVE NepeBOJUTCS HeonpeoeieHHOU hopmMou enazona

nooocoams.)

PASSIVE INFINITIVE u PERFECT INFINITIVE MepeBOASITCS npUOamoyHbim

npeoNoNCeHUEM.

cmamuto 00 3Mo2o.)

OTMPEJIEJIEHUE

3 cnocoba nepesooa:

HEeoIpeAeIeHHOW popMoii riaroia;

CYIIECTBUTEIBHBIM B POAUTEIILHOM MAJCKE;

OTIPEICIUTENHHBIM MPUJATOYHBIM MIPEITIOKEHUEM C COIO3HBIM CIIOBOM KOMOPbII.

e.g. They are the students to examine this method. (Omo cmyodenmui, komopwie 6yoym
uccuedo8ams 3mom memoo.)

The result to be expected is important for our work. (Pezyrsmam, komopuiii ciedyem

02ICUOam, 8adicet 0l Haule2o UCCIe008AHUL.)

OBCTOSATEJILCTBO:

JJIA BBIPAXKCHUSA yesiu:
CTOHUT B HAYAJIC MJIM KOHIEC IIPCIIOKCHUA, IICPCBOAUTCA npu()amoqﬁbm npe()ﬂoofceHueM

C COIO30M umobbl, 0 Mo2o 4moobbl

NOHAMb 6ANCHOCM b 5N1020 C06blmuﬂ, 8bl O0JIJCHBL 3HAMDb 6CE d)aKWZbl.)

Wnorpa ynorpebisiercs ¢ coro3amiu in order to, so as (umobsi, 0151 mo2o 4moobl)
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npoyeccol, Mol O0JIHCHBL U3YUUMD UX.)
NB Crenyet paznuuatb UHOQUHUTHUB B PYHKIUU 0OCMOAMENbCMEa U NOONeHCaue2o,
KOTOPBIN yIOTpeOseTcsl B Havaje npeasioxkenus. st 3Toro Haio:

Haititn momyexaiiiee u ckazyemoe

Ecnu B nmpeuioxkeHuu ecTh mojuieskailiee, KOTOpoe BBIPAXKEHO HE UHPUHUTHBOM,

3HA4YUT I/IH(l)I/IHI/ITI/IB B HAYAJIC MPCAJIOKCHUSA — 00CTOSITEIILCTBO

JUTSL BBIPAXKCHUS C1e0CNBUSL:
Ynotpebinsercs ¢ HapeuusiMu too (cauwxom), enough (0ocmamouHo).

[lepeBoauTCs HeonpeodenenHol hopmoul enazona ¢ COr30M umoowl, 0Jisi mo20 4moobl

CAUUKOM MPYOeH, Ymobbl nepesooums e2o 6e3 cio8apsi.)

INFINITIVE CONSTRUCTIONS - MH®HHHTHBHBIE O50POTbI

[. O0beKkTHBIIT MHOUHUTUBHBL 000pOT (Objective with the Infinitive)

CTPYKTYPA: coue€TaHHEe MECTOMMEHHUsI B OOBEKTHOM majexe (me, you, him, her, it, us,
them) WK CYIIECTBUTENBHOTO B O0IIEM MAJEKe C MHPUHUTHBOM.

B npemnoxennn — poap  "cioxkHoro gonoyiHeHHs'". CylleCTBUTENbHOE WU
MECTOMMEHUE B OOBEKTHOM TMaJie’Ke BbIpaXKaeT JULO (WM MpPeaMeT), KOTOpoe
COBEPIIAET JICUCTBUE.

[lepeBoauTCS: DonoanumenbHvim npudamoqnbm npedﬂoofcenuem C COKO3aMH KdK, umo,

ymo6wl. CylecTBUTEILHOE — MOJIIeXkKAIIee, MHPUHUTUB — CKa3yeMOe.

e.g. We expect [them to come] in time. (Mb1 oorcudaem, umo oHu npudOym 808peMsi.)
VYnotpebisieTcst mociie TaaroiioB: fo think (Oymams), to consider (cuumamy), to suppose
(nonacams), to know (3mamw), to find (Haxooums, o0OHapydCUGamMb), to expect
(oorcuoams), to believe (nonacame, cuumams), to show (noxaszvieams), to want

(xomemy), to wish (dcenams), to require (mpebosams), to prove (0okazviéamo)

89



Nu¢punautus B 000poTe ynorpedisercs 6€3 YaCTUIbI {0 TOCIIE CIEAYIOUX II1arojoB:
to feel (uyecmeosamy), to see (60emv), to hear (civiwams), to notice (3ameuams), to

watch, to observe (nabaooamw), to make (3acmaesiamy)
e.g. | haven't heard [anyone call] me. (A ne cuviwan, umobsi Kmo-HUOGYOb MeHs 38a1.)

II. CyOobekTHBII MHOUHUTHBHBIIE 000poT (Nominative with the Infinitive)

CTPYKTVYPA: COUCTAaHUC  JIMYHOI'O MCCTOMMCHHA  HJIU CYIICCTBUTCIILHOI'O B
UMCHUTCIBHOM ITaACKE U I/IH(l)I/IHI/ITI/IBa, CTOAUICTO ITOCJIC CKAa3yeMOTo.

IlepeBoauTcs: CuHauana MEPCBOAUTCA BBOI[SHJ_II/Iﬁ IJ1arojd BBOAHBIMHM CJIOBaMH HIIN

HEOTIPEICIICHHO-TMYHBIM MPEIIOKCHUEM (2080psim, KaK U386eCmHo, KaK noiazawm, no-
8UOUMOMY'), 3aTEM COIO3 YUMo, Ymoowl, NOJIEXKAaIlee U MHPUHUTHB — CKa3yEMbIM.
e.g. He is said to study at the University. (I 06opsam, umo on yyumcs 6 ynugepcumeme.)

He is said to have lived in Washington. (I o6opsm, umo ou srcun 6 Bawunemone.)

Ynorpebasiercs mociue:

CIEIYIOIIMX I1arojioB B PASSIVE VOICE:
is/are said — roBOpST

is/are stated — cooOmiaror

is/are reported — cooO1IaOT

1s/are believed — moyararoT, c4uTaIOT
is/are supposed — npenmnonararoT
is/are thought — nymator, cuuraror
is/are expected — 0KUIAIOT

1s/are known — U3BECTHO

is/are considered — cumnTaror

e.g. They are expected to come back in two days. (Oorcudarom, umo onu eprymces

yepes 2 OHsL.)

CJICITYIOIIHX TJIaroyioB B ACTIVE VOICE:
seem(s) — KaxeTcs, MO-BUIUMOMY

appear(s) — KaKeTcsi, IO-BUAUMOMY
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prove(s) — oka3bIBaeTCs
happen(s) — ciyuyaetcs

turn(s) out — oka3bIBaeTCs

e.g. They seemed to have forgotten this problem already. (Kazarocs, umo onu yice
3a6bl1u 35My npodemy.)

bpa3s:

is/are likely — BeposiTHO

is/are unlikely — manoBeposTHo

is/are certain — HECOMHEHHO

is/are sure — BEpHO, HaBEpHSKa
e.g. They are unlikely to come in time. (Manoseposamno, umo onu npuedym

808peMmsl.)

I11. The for-to Infinitive Construction (/ngpunumusnas koncmpykyus ¢ npeoio2om

for)

CTPYKTYPA: for + wmecrommenue + Infinitive

(CyILECTBUTEIBHOE)
MOJIEJIb: «4TOBBI KTO-TO CIEJIAJ YTO-TO»
B sTtom o6opote for nepeBoauTcst «4T00BI», MHOUHUTUB — CKA3YEMBbIM.

e.g. [For the people to work] better they should be interested in their work. (Ymobwr

JII00U pabomanu yduie, OHU 00JIHCHBL ObIMb 3aUHMEPECcOB8anbl 8 pabome.)

Summarize your knowledge of the Infinitive.

Exercise 1. Point out the forms and functions of the Infinitives. Translate the sentences
into Russian.

1. To go on with this discussion is to waste time. 2. Oh, I'm sorry to have taken so much
of your time. 3. It all sounds too good to be true. 4. Now, the first thing to settle is what
to take with us. 5. He was the first to raise the question. 6. A celebration such as this
was a chance not to be missed. 7. Look back to make sure you haven't left anything

behind. 8. She was the last to realize how dangerous it was. 9. You are a bachelor with
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no family to take care of. 10. I didn't come here to be shouted at. 11. He came here to
speak to me, not to you.
Exercise 2. Insert to where necessary. Translate into Russian.
A) 1.1 like ... play the piano. 2. My brother can ... write poems. 3. We had ... put on
our overcoats because it was cold. 4. The wanted ... cross the river. 5. It is high time for
you ... go to bed. 6. May I ... use your telephone? 7. They heard the girl ... cry out with
joy. 8. I would rather ... stay at home today. 9. He didn't want ... play in the yard
anymore. 10. Would you like ... go to England. 11. You look tired. You had better ...
go home.
B) 1. The boy helped us ... find the way to the railway station. 2. He would sooner .. die
than ... betray his friends. 3. Why not ... start out now? We cannot wait for the rain ...
stop. 4. You'll be better tomorrow. You may ... come and ... dine with us. 5. Don't let
us ... get worried. There are a hundred things ... be done. 6. We had better ... make
haste. 7. You ought not ... speak to the Dean like that. 8. What made you ... think so?
9. "Thanks," Andrew answered, "I'd rather ... see the cases myself." 10. He was made
. obey the rules. 11. I thought I would rather ... get to the gallery alone, but I was
obliged ... accept his company.12. There is hardly anything ... do but ... work out an
alternative plan.
Exercise 3. Open the brackets and choose the infinitive in the Active or Passive form.
Translate into Russian.
1. They are glad (invite/ be invited) to the party. 2. I don't like (interrupt/ be interrupted)
3. He will be happy (see/ be seen) you. 4. I was glad (meet/ be met) at the station. 5.
Children like (tell/ be told) tales and always (listen/ be listened) to them with interest. 6.
I didn't think (interrupt/ be interrupted) you. 7. He is glad (send/ be sent) abroad. 8. He
likes (ask/ be asked) his professor questions. 9. He doesn't like (ask/ be asked) questions
because he doesn't know how to answer them. 10. He doesn't like (laugh/ be laughed) at
other people. 11. Look, a ship can (see/ be seen) in the distance. Can you (see/ be seen)

1t?
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Exercise 4. Translate the sentences containing the Objective Infinitive Constructions.

Point out them.

1. She wished the ceremony to be delayed. 2. They found this method to be the most
economical. 3. President Kennedy liked to hear his staff argue different points of view
on the issue. 4. She can make the existing system work. 5. She knew him to have been

expecting the visitor.
Exercise 5. Translate the sentences containing the Subjective Infinitive Constructions.

1. He was supposed to know the law. 2. The meeting is thought to be of great
importance. 3. The problem is unlikely to be settled. 4. She proved to be right. 5. The
data are certain to confirm his idea. 6. These devices turn out to be faulty. 7. Scientific

cooperation is sure to benefit both of the countries.

Exercise 6. Translate the sentences. Point out Objective and Subjective Infinitive

Constructions.

1. The message is certain not to have been sent. 2. Everyone is sure to welcome new
initiatives. 3. He ordered various tests to be made. 4. The visit is stated to be of great
importance. 5. No one expected him to solve the problem. 6. He proved to be right. 7.

We cannot allow all these achievements to be thrown away.
Exercise 7. Translate the sentences with the For Infinitive Construction.

1. He asked for the documents to be sent by post. 2. The main problem is for this
material to be published in this journal. 3. It will be difficult for the president to veto
these funds. 4. It is not sufficient for the commodity to be produced, it must be sold. 5.
This argument serves as a convenient excuse for failure to keep equipment up-todate. 6.
Everybody waited for the lecture to begin. 7. For a company to prosper in the long run,

it must be a good job of satisfying customers’ social and economic demands.
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THE PARTICIPLE

I[IPUYACTUE
IIPUYACTHE — 3T0 Henu4Has popma riarosia, KOTopas o0iagaeT Npu3HaKaMu 21a2o.d,
NpULaA2amenbHo20 U Hapeuus.
Ob6nanmass cBoiictBaMu TPMJIATATEJIbHOI'O, TpPUYAcCTHE CIYXKHUT ONPEACICHUEM K

CYIIECTBUTEIBHOMY (B 3TOM (PYHKIIMU OHO COOTBETCTBYET PYCCKOMY HPUUACTMUIO).

O6manmass  cBoWicTBaMM ~ HAPEUMS, MpUYacTUE  SBIAETCS  QOCTOSTEILCTBOM,
ONpPEENSIONINM  JCHCTBUE, BBIPAKEHHOE CKa3zyeMbiM (B 93TOH (YHKIIMM OHO

COOTBETCTBYET PYCCKOMY Oeenpuiacmuro).

OMpEeNIEeNATHCS HapeureM U uMeeT (PopMbl BpEMEHH U 3aJI0Ta.

®opmBbl IpUYACTUN

® Active Voice Passive Voice
OPMBI
TpHHaCcTHH (mericTBUTENBHBIN 3a710T) | (CTpagaTeNlbHBIN 3aJ10T)
V-ing being V-ed / 3 ¢. ri.
Present Participle | asking being asked
(Participle I) CIIpaIIuBarOIINI crpalimBaeMbli
crparmBas OyIyur CIIpOIIEHHBIM
V-ed/3 ¢.
Past Participle asked
(Participle II) CIIPOIICHHBIN
CIIPAIIIMBAEMbII
Perfect Participle | having V-ed /3 ¢. ri. having been V-ed / 3 ¢. ro.
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having asked having been asked

CIIPOCHUB IIOCJIC TOI'0, KaK CIIPOCHUIN

Participle I — o0o3HauaeT JEUCTBUE 0O0HOBpeMeHHOe C JIEMCTBHEM TJlaroJia-
CKa3yeMOr0; MOKET BbIpaXaTh JE€HCTBUE, COBIAAIOIIEE C MOMEHTOM PEUH.

Participle II — He wWMeeT BpPEMEHHBIX pa3IUuUi, MOXKET BBIpAXKATh Kak
OJIHOBPEMEHHOE, TaK W MPEIIICCTBYIONIEE TCUCTBUE JEHCTBHIO TJIarojia-cKka3yemoro.
Perfect Participle — o603Ha4aeT necTBUE, npeduecmeyroujee NEHCTBUIO TIiaroia-

CKa3yeMOoTo

@®YHKIUA IPUYACTHUM B IPEJIJIOKEHUA

Participle 1
OIPEIEJEHUE

e.g. We admired the stars twinkling in the sky. (Mw1 no60sanucey 36e30amu,
Mepyasuwumu Ha Hebe.)
Yesterday the professor told us about the experiments being carried on in
his lab. (Buepa npogheccop pacckazan nam 06 s3xcnepumermax, npo8oOUMbIX 8 €20
Jaabopamopuu.)

OBCTOSTEJILCTBO

e.g. Approaching the house Soames thought with wonder of those years in Brighton.

(IIpubnuoicasce x odomy, Comc ¢ yousnenuem OymManr O 200ax, NPOBEOEHHLIX 8
bpatimone.)
for about three months. (Koeoa ezo cnpocunu, namepen 1u oH cCKOpo 8038pAMUMbCA,

OH omeemu, 4mo Oyoem omcymcmeo8amsv OKOI0 mpex Mecayes.)

NB B ¢yHkiuu o0CcTOSTENHCTBA BPEMEHU MPUYACTHUSI BBOASTCS COI0O3aMu when U

while, KOTOpbIe Ha pyCCKUM s3bIK HE ITEPEBOJIATCA (!!!)
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e.g. When talking to him she always felt shy. (Pazecosapusas ¢ num, ona ecezoa
CMYWANAcy.)

While listening to his instructions, I tried to see what was behind his chair. (Crywas
€20 PACNOPANCEHUS, 51 CMAPALCS PACCMOMPEMb, YUMo ObLIO 3a CNUHKOU e20 CmyJd.)

YACTb CKA3YEMOT'O

e.g. | am translating the article now. (Cetiuac s nepesoscy cmamoio.)

Participle 11

YACTb  CKA3VEMOI'O (MMEHHOrO0 H  TIJarojbHOro) (B  COYETAaHMH  CO

BCIIOMOTaTEILHBIMHU TJIarojaMu fo be, to have)
e.g. The inner gate was locked. (Buympennue éopoma 6viiu 3axpwimai.)
I am a little frightened, for 1 have lost my way. (4 nemnoco nanyean, max Kak

3abmyouncs.)

OIIPEJEJEHUE

e.g. He answered through the locked door. (On omeemun ck6o3v 3axkpwvimyto 0eepw.)
Accompanied by his father he ascended to his new room. (Conposooicoaemoiii omyom

(B conposoocoenuu omya) oH NOOHAICS 8 CB0I0 HOBYIO KOMHAM)).)

OBCTOSTEJILCTBO

€20 ecmpemuna moana Jdcumenel 0epesHil.)

Perfect Participle

OBCTOSTEJILCTBO

e.g. Having lived in London for many years he knew the city very well. (/Ipoorcus 6

JIonOone MHO2O0 lem, OH XOPOwo 3HAL 20pP0O0.)
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Having collected all the material he was able to write a report on the work of the

commission. (Cobpas eecv mamepuan, OH CcMO2 HaAnucams omuyem o pabome

Komuccuu.)

Having been dried the goods were placed in a warehouse. (Ilocie mozo kax mosapul

OvLIU NPOCYULEHbL, OHU ObLIU NOMeWeHbl HA CKIad.)

KOHCTPYKIIUMA C IIPUYACTUAMU

Objective Participial Construction (Qovexmmuslii nadexc ¢ Rpudacmuem)

CrpyKkTypa: coueTaHhe MECTOMMEHUSI B 00BEKTHOM Tajiexe (en.4. — me, him, her, it;
MH.4Y. — US, you, them) WK CYIIECTBUTEIBHOTO B OOIIEM MMaIeKe U IPUIACTHS.
Ha pycckuii s3vix IepeBOAUTCS NPUAATOYHBIM JOMOJHUTEIBHBIM IPEIIOKEHHEM C

COI0O3aMM KdAK, 4mao.

e.g. We watched [him approaching] the gate. (Muvl Haba0Oanu, Kak oH nOOX00ul K

80pOMAM.)

Objective Participial Construction ynompeoaisemcs.

MIOCJIE TJIaroJIOB, BRIPAXKAIOIIUX uygcmeeHHoe eocnpuamue (to see, to hear, to feel, to

find, to smell, to watch, to listen):

e.g. Then he looked out of the window and saw [clouds gathering]. (Ilomom on
BbICNIAHYI U3 OKHA U YBUOE], YMO COOUPAIOmMcs myyul.)

TIOCJIe TJIarojioB MBIILICHUS (fo consider, to understand, to think, to believe):

e.g. | consider [her engaged] to Mr. Brown. (4 cuumaro, umo ona nomonsnrena c
mucmepom bpaynom.)

MOCJIe TJIarojoB SMOILMN M CyOBbEeKTUBHOTO OTHoIIeHus (fo like, to love, to hate, to
dislike, to want, to wish, to desire, to prefer):

e.g. He wants [the work done] immediately. (On xouem, umobwvl paboma Owvina

coenana HemeoleHHO.)
1ocJie IJaroyioB fo have, to get. O60pPOT B ITaHHOM cllydae yKa3bIBaeT, UyTO JACHCTBUE
COBEPIIACTCS HE CaMUM NOJJICKaAIUM, a KEM-TO JIPYTUM JJIs1 HEro, 3a HEero:

e.g. He had [his hair cut] yesterday. (Buepa on nocmpue 6onocswi.)
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You can get [yvour clothes made] in Europe. (Bvl mooxceme 3axkazame cebe 00edxncoy 6

Eepone.)

Subjective Participial Construction (CyoveKkmublit npu4acmmuwvlii 000pom)

CrpykTypa: coueranue mnpuuactus (B ocHoBHOM Participle I) ¢
CYIIECTBUTEIBHBIM B OOIIEM TaJIe)Ke MM MECTOMMEHHUEM B HMECHUTEIIBHOM ITaJIeKe,
KOTOPOE SBJISICTCS ITOJICKAIINM.

Yacrto ynoTpeOIisieTcs: mociie riIarojioB, BEIPAXKAIOIINX Yy8cmeerHoe socnpusmue (to
see, to hear, to find):
e.g. They were heard talking together. (Crvruwanu, kax onu emecme pazeosapusanu.)

The girl was seen running away. (Buoenu, kak desywka yoezaem.)

The Absolute Participial Construction (Camocmoamenwvnuoiii / Hezagucumotii
npuuacmHuuvlit 060pom)

dopmanbpHbIC IPUZHAKHU:

1) Bcerna oTaeseH 3amnaTou,

2) B cocTaB 000pOTa BXOJIUT MPUYACTHE, KOTOPOE UTPAET POIb CKa3YEMOro,

3) mepea NpUYacTUEM CTOUT CYIIECTBUTEIBLHOE B OOIIEM MaJeke I MECTOUMECHHUE

B UMCHHUTCJIbHOM ITAACKE, KOTOPOC ABJACTCA CAMOCTOATCIbHBIM IMOAJICI)KAIIUM.

HGPCBOI{ CaMOCTOATCIILHOI'O MPUIACTHOTO o6op0Ta 3aBUCUT OT €0 MECTAa B

MPEII0KEHUN.
nOAI’IE)K + npuyacTtue + BTOP. Y1EHbI I'Iop,nem + CKasyemoe + BTOpP. YJIEHbI
4
l.
Camocmosm. npuy. obopom OcHogHoe npednodceHue

|

Cor1035bI: KOZaa, ecjlu, makK KAk, nocjie moco Kdk, 6‘61/10)/ moco ¥mo

(00CcTOSATENLCTBEHHOE MPUIATOYHOE TIPEAJIOKEHUE)
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e.g. [The door being locked], he could not get in. (7ax kax d0eeps Ovina 3aKkpvLIMa, oH
He Moe 3atimu.)
[The lamp having been lit], Mrs. Winter took her son's letter. (Kozoa 3aoicenu

aamny, muccuc Bunmep 6351a nucomo cvina.)

’

Moagnex + ckasyemoe + BTOP. YNEHDI Mognex + npuuyacTue + BTOP. YNEHDI

OCHOBHOE TIPEII0KEHUE Camocrosrt. npud. 000poT

Coro3bl: npuuem, a, u, Ho (CaMOCTOSITEILHOE MPEITI0KEHUE)

e.g. He turned and went out, [we following him]. (Ox nosepuynca u eviwen, u moi

nocnedo8anu 3a HUM.)
We were walking by ourselves for an hour, [George having remained behind in a hotel
to write a letter to his aunt]. (Mut eynsiiu 00Hu 6 meuenue uaca, a Jocopdaic ocmaics 6

omeie, umoobbl HaNUCaAmv NUCbMO C8oell memke.)

Note! CaMOCTOSITEIbHBIN MPUYACTHBIA 000OPOT MOXXET HAUMHATHCS C Tpejuiora with,
KOTOPBIN HA pYCCKHUM sI3bIK HE [TEPEBOJIUTCS.

e.g. The old woman stood up, [with tears running down her face]. (I1oorcunas scenwuna

ecmana, u cie3vbl mexKkiu no ee ﬂuuy)

Exercise 8. Translate the sentences paying attention to forms and functions of the

Participle I

1. He left London for Paris promising to return the following year. 2. The delegate
addressing the conference arrived yesterday. 3. Having been discussed for 7 hours the

five-point declaration was approved. 4. Having been defeated the Premier was
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obliged to resign. 5. Being made too late the proposal was not dealt with. 6. They

were arguing for the tax cuts.

Exercise 9. Translate the following sentences with the Absolute Participial

Construction.

1. The choice having been made, all the other alternatives have been rejected. 2.
Multiple statements expose several viewpoints, each leading to different solutions. 3.
The situation being favourable, they bought the shares. 4. In London there are a lot of
museums, the largest being the British Museum. 5. This country has good ports, each
possessing rail connection with the interior. 6. There being no objections, the
resolution was adopted. 7. He has invested heavily in modern technology, profits
being ploughed back for new equipments and experimentation with new methods. 8.
With yet another year over, it is perhaps the right time to look a little into the future.
9. The energy sources of the world decreasing, the scientist must find new sources of

energy.

Exercise 10. Translate the sentences with the underlined Participle 1l as an Attribute.
1. Considerable progress has been made in the methods employed. 2. Even failed
experiments teach us something of value. 3. Cash received is posted in the cash
account. 4. You must use the formula specified by tax law. 5. A shipment of finished
products usually requires quicker delivery. 6. Everyone consulted agreed that there
was a shortage of goods. 7. Last week he demonstrated the improved mechanism. 8.
Without increased productivity accelerated national development has seldom, if ever,

been obtained. 9. The terms insisted upon are difficult to fulfill.

Exercise 11. Translate the sentences with the underlined Participle Il as an adverbial

modifier.

1. The journal will be here until asked for. 2. When properly operated, such facilities
can transport more people than individual automobiles. 3. These papers will be kept

in the office until applied for. 4. The Cabinet meets when called together by the
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President. 5. Unless tested the machine must not be put into operation. 6. These

ideas, when adopted, earn them a financial reward.

Exercise 12. Translate the sentences and say if the underlined word is a verb or a

Participle I1.

1. Ideas discussed included ways to assist this country with the necessary equipment.

2. They have accumulated unlimited wealth and power. 3. One of the richest men

revealed increased profits for his two companies. 4. The systems used represented the

most reliable ones. 5. 10 % of those investigated received no specialized training. 6.

The documents signed caused a further trade growth between the two countries. 7.

Analysts expressed mixed views over the financial problems.

Exercise 13. Translate the sentences with the Objective Participial Construction.

1. I heard the manager coming. 2. You will probably find your sister grown. 3. She
could feel her hands trembling. 4. I had my report altered. 5. I want it done by 6

o’clock. 6. I had my hair cut last week.

Exercise 14. Summarize your knowledge of Participial Constructions. Find the

Constructions in the sentences and translate them.

1. It was found that certain parts of the brain being damaged, men lost their ability to
do certain things. 2. I consider myself engaged to Mr. Smith. 3. He saw her
approaching the gate and entering the garden. 4. The goods having been unloaded,
the workers left the port. 5. I saw the door opened. 6. I must have business letters
written on the forms of the company. 7. The manager wants the goods counted and

weighed.
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THE GERUND (I'EPYHMIT)

[EPYHAUI — 93710 HenmmuHas (Gopma Tiaroja, HWMEIOMAs TPHU3HAKH —Kak
Active Voice Passive Voice
(meiicTBuTENBHBI | (CTpaaaTenabhbl | [Ipumedanue
¥ 3aso0r) ¥ 3aJ10r)
Yka3nIBaeT Ha JEUCTBUE:
1)  oonoepemennoe ¢
JIEUCTBUEM riarosa-
_ V +ing being + V;
Indefinite CKa3yeMoro;
Gerund . _ 2) OTHOCSIILIEECS K
reading being read
0y0yuemy BpeMEHH;
3) 6e3omHocumenvHo KO
BPEMEHU €TI0 COBEPIICHUS
having been + | Yka3piBaeT Ha JEHCTBHE,
having + V; Vs npeouiecmayioujee
Perfect
NEHCTBUIO,  BBIPAKCHHOMY
Gerund ' '
having read having  been | rmarosoM-ckazyeMbiM
read

cyujecmeumeilbHoco, TakK U 2iacoiia.

®OPMBI I'EPYHIUA

I. Oo6mnanas ceoricteamu CYIIECTBUTEJIBHOTI'O, repynanii MOXeT OBITh:

1) OOAJEXAIIMM

npUOAMOUHBIM NPEONONCEHUEM):

e.g. Working with him is a great pleasure. (Pabomamuo ¢ num 6oavuioe yoosorbcmaue.)

(mepeBoaUTCS

cyujecnmeumelbHoim,

2) YACTBIO CKA3YEMOTO (TIEpEBOUTCS CYUeCmBUMETbHBIM, UHDUHUMUBOM):
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A) UMEHHOU YACTBIO COCTABHOI'O MMEHHOI'O CKA3YEMOI'O (ymoTpeOJsercss co
CBsI3KaMU o be, to look, to feel, to mean, to get):

e.g. Her only fun was reading books. (Ee edurncmeennvim pazeneueruem 0vLio umenue
KHU2.)

B) YACTBIO  COCTABHOI'O TJIATOJIBHOI'O  CKA3YEMOI'O (nocne TJ1aroJioB,
obOo3Havaronux Havayo (fo begin, to start), nponomkenue (fo continue, to go on, to
keep on) v 3aBepiienue (fo finish, to stop, to give up, to cease) NEUCTBU):

e.g. She began reading the book. (Ona nauana yvumamo xknuey.)

3) JIONOJHEHUEM (TIEpEeBOIUTCS CYUjeCcmeumenbHuiM, UHBUHUMUBOM, NPUOAMOYHBIM

NpeosoHCEeHUEM):

A) psiMbIM (OeCIPEITIOKHBIM) TONOJTHEHUEM

4) ONPEAEJEHMEM (4acTo mociie mpeiora of) (MepeBOAUTCS CyujecmeumenbHbiM,

UH@UHUMUBOM, NPULALAMETILHBIM):
e.g. She had a feeling of being surrounded by enemies. (¥ nee 6vi10 uyscmeo, umo ee
OKpydicarom epacu.)

5) OBCTOATEJLCTBOM  (IEpEBOJIUTCA  Oeenpuyacmuem,  CYWecmeumenbHuIM,

UHDUHUMUBOM, NPUOAMOUHBIM NPEOTOHNCEHUEM):
e.g. After reading the letter I put it into the drawer. (/Ipouumas nucomo, s nonosxcun e2o

8 AUUK.)
It turned out that the suitcase had been used for garrying drugs. (Oxazanoco, umo
YeMoO0aH UCNOIb308aNU OJisl NePEBO3KU HAPKOMUKOS.)
O6nanas cBorictBamu CYIIECTBUTEJIBLHOI'O, TepyHINI MOXKET:
»  COYeTaThCs C NPedniocoMm:
e.g. | think OF GOING to the South. (X dymaro o noesoxe na IOe.)

> OHPCHGHHTBCH npumAMNCameabHbIMU MeCmoumMeHuem Wi CYyuecmeumelbHbiM 6

npumAaANCamelbHoM naoeosice:
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e.g. | insisted on their VISITING her. (4 hacmausan, umobsi oHu Hagecmuiu ee.)
I don’t mind Peter’s OPENING the window. (A re 6o3pasicaro, umobwr Ilemp omxpwin
OKHO.)
II. O6nanas ceoiictBamu ['JIAI'OJIA, repyHamii:
1) MoXxeT UMeTh npsamoe 0OnoaHeHue:
2)  MOXET ONpPENEAThCS Hapeuuem:
e.g. He likes READING aloud. (Ou nrobum yumams 6ciyx.)
She burst out CRYING bitterly. (Ona pacniaxanace copbvkumu cie3amu.)

3) wumeet GpopMmbl 8pemenu U 3anoza (cm. Tabauyy).

['epynnuii B 1eiCTBUTEIBLHOM U CTpagaTeabHOM 3anore (Active & Passive Voice)
1. Koraa neiicTBre, BBIpa)KEHHOE FEPYHAMEM, COBEPIIAETCS JULIOM WU MPEAMETOM, K
KOTOPOMY OHO OTHOCHUTCS, TO yroTpeosnsercss ACTIVE VOICE

e.g. | remember having shown her the letter. (4 nommuro, umo nokaseigan eu smo

nUCbMO.)
2. Korma peiicTBue, BBIpQXEHHOE TEPYHIUEM, COBEpIIACTCA HAJI JUIOM WIH
MPeAMETOM, K KOTOPOMY OHO OTHOCHUTCS, TO YIIOTPEOIsIeTCst PASSIVE VOICE

e.g. I remember having been shown the letter. (4 nomnio, umo mHe noxasvleanu 3mo

nUCbMO.)

3. Wuorpa repynnuii B hopme ACTIVE ynoTpeOsieTcs co 3HaueHueM B (hopme PASSIVE.
ITocne rmaronoB to need, to want, to require "Hyxcoamwvcs, mpebosamvca" W
npuiaratesbHoro worth "cmoswuu".

e.g. My shoes need repairing. (Mou 6omunku Hys’CHO NOYUHUMSD.)

The book is worth reading. (Omy xnuey cmoum npouumams.)

Paznuune dopm INDEFINITE GERUND u PERFECT GERUND

(cm. Tabnuiry)
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[locne npensioroB on, upon u after 00bIYHO ynoTpednsiercss INDEFINITE GERUND, XOTs
JEUCTBHUE, BBIPAXKEHHOE TE€PYHJIUEM, TMPEIIIECTBYET JEHCTBUIO, BBIPAXKEHHOMY
TJIaroJIOM.

B couetranuu ¢ psiioM riaronoB INDEFINITE GERUND Takke MOKET yNOTpeOnsThCs st

nepecaadyu OTHOIIICHUH [MPEJIIIECTBOBAHNS. OTHUM TJarojlaM CBOMCTBEHHA OopucHTaIuA

Ha TIPE/IIIeCTBOBAHUE, HO MPH 3TOM OHH HE MCKIIFOYAIOT U 3HAYCHUST OJHOBPEMEHHOCTH
neiicTBus repyHaus. K HUIM MOXHO OTHECTH: to remember (HoMHUMb, 6CHOMUHAMD), tO
recall (e6cnomunams), to excuse (uzsumnams), to forgive (npowamv), to thank
(6racooapumy), to accuse (0bsunamy), to apologize (uzsunamocs), to blame (éunums),
to deny (ompuyamv), to forget (3abvieams), to punish (nakazvieamv), to regret
(cooarcanems, packausamuocs), to reproach (ynpexamsv) u 1p.

e.g. After walking about a mile, he found his hat among the trees. (/Ipoiioa okono
MUNU, OH HAUle]l C8OI0 WLIANY CPeou 0epesbes.)

He apologized for leaving the door open. (Ow uzeunuics, umo ocmaeun 0e6epb

OMKPLIMOIL.)

YIIOTPEBJIEHUE I'EPYHIUA

1) Ilocne 2nazonos u enazonvHuvlx Gpas

= to avoid — u3berath

= to burst out — pa3pa3uTbcs

= cannot help — He Mory He

* to deny — oTpHIIaTh

" {0 enjoy — HACIIAXAaThCs, TIOJTy4aTh YIOBOJIbCTBUAE OT
" to excuse — U3BUHATH

» to fancy — (kak evipasicenue youenenus) peaCTaBbTe
* to finish — 3axkanunBaTH

= to forgive — mpoiarth

" to give up — mpeKpalarh, epecTaBaTh

" to g0 on — NPOJO0IKATH

* to keep on — npogoKaTh
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to leave off — nepecraBathb

to mind — (6 ompuyam. u eonpocum. npeo..) BO3paxaTb, UMETh YTO-TO MPOTHUB

= to postpone — OTKJIagbIBATh

to put off — oTkJIaABIBATH
e.g. She couldn't help smiling. (Ona ne moena ne ynvioHymscs.)
I don't mind going and seeing her. (A ne 6o3pasicaro npomus mozo, umoowvl

Hagecmums ee.)

2) Hlocne enazonoe ¢ npednocamu

o to accuse of — OOBUHSATD B YEM-II.

° to agree to — coriamraTeCs Ha YTO-JI.

o to approve of — 0100psITH 4TO-I1.

° to complain of — sxanoBaThCs Ha YTO-II.

o to consist in — 3aKIFOYATHCS B YEM-I1.

° to count on — pacCUYMTHIBAaThL Ha

o to depend on — 3aBHCETH OT, MOJATaTHCSA HA, PACCUNTHIBATH HA YTO-JI./ KOTO-JI.
o to feel like — xoTeThes

J to get used to — mpUBBIKATH K

o to give up the idea of — oTka3pIBaTLCS OT HAMEPEHHUS

o to hear of — cibrmath o

o to insist on — HacTauBaTh HA YEM-II.

° not to like the idea of — He HpaBuTCS UIEs

o to look forward to — »naTh ¢ HETepHIECHUEM

o to look like — moxosxe

o to miss an opportunity of — ymycTuth cirydaid, BO3SMOKHOCTb
o to object to — Bo3paxkaTh, OBITH IPOTUB

o to persist in — HacTanuBaTh Ha

. to prevent from — He 1aBaTh, MPENSATCTBOBATH YEMY-II.

o to rely on — mosjaraThCs Ha 4TO-JI.
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to result in — MPUBOAUTH K YEMY-JI.

to speak of — roBoputh 0

to succeed in — ygaBatbcesi, IpeycrneBaTh B 4eM-JI.
to suspect of — moyi03peBaTh B UeM-II.

to thank for — GmarogapuTh 3a

to think of — mymaTs 0

3) Ilocne enazonvHvix couemanutl

*

*

*

*

to be afraid of — GosiThCs uero-i.

to be astonished at — ObITH yAMBIEHHBIM

to be aware of — 3HaTh O

to be busy in — OBITh 3aHATHIM YEM-JI.

to be capable of — ObITh B COCTOSIHUM Ji€/1aTh YTO-JI.

to be disappointed at — O6BITH pa304apOBaHHBIM B

to be engaged in — 3aHUMATHCS YEeM-]I.

to be fond of — mOOUTH KENIATH UTO-II., YBIEKATHCS YEM-II.
to be guilty of — ObITh BUHOBHBIM B

to be indignant at — ObITH B HETOJOBAHUU OT

to be interested in — HHTEpecoBaTbCS YEM-II.

to be pleased / displeased at — ObITh JOBOJIBHBIM / HEAOBOJBHBIM YEM-]I.
to be proud of — ropauThCs YeM-1.

to be responsible for — ObITh OTBETCTBEHHBIM 32

to be sure of — ObITh YBEpEHHBIM B

to be surprised at — ObITh yIUBICHHBIM

to be worth (while) — ctéut nenath yTo-i.

4) Ilocne npednoeos

>

>
>
>

apart from — kpome
because of — u3-3a
besides — kpome

by — npu nomo1u, nyTem
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due to — Gnmaromaps

except — Kkpome

instead of — BMecTO

in addition to — kpome, B JIOTIOJIHEHHE
in spite of — HecMoTps Ha

on account of — u3-3a

YV V.V V VYV V VY

owing to — 6maromaps

T'EPYHIMAJIBHBIN OBOPOT

CrpyKTypa: coueTaHuE€ TepyHIUs C OINPEACICHHEM Ieped HHUM, BBIPA)KEHHBIM JUOO
HNPUTSHKATEIbHBIM MECTOMMEHHUEM, JTMOO CYUIECTBUTEIBHBIM B MPUTSKATEIBHOM HIIN

00I11IEM TTaJIEKE

1) cymr. B obmiem maexe
(ITpennor) + 2) cyul. B OpUTSXKAT. Magexe + TrepyHIul
3) npuUTsxKAT. MECTOUMEHHE
I'epyHauanbHbIii 000POT MEPEBOIUTCS, KaK MPaBUIIO, MPHUAATOYHBIM MPEIOKECHHUEM,

THUIT KOTOPOI'0 COOTBCTCTBYCT €TI0 (byHKHI/II/I B IPCIJIOKCHUU. Cyu;ecm@umeﬂbﬁoe 501041

2epyHOuULl — CKa3yEeMbIM.

OYHKIUY TePYHAUATLHOTO 000pOTa B MPEAT0KEHUH
1. @yuxyus HOIIEXKALIETO

e.g. His reading books in the original helps him in his work. (7o, umo on uumaem xnueu

8 opucuHaie, nomoaaem emy 6 pabome.)
2. Dyukyusa JOINOJTHEHHUA

e.g. I don't mind my friends visiting her. (I ne so3padsicaro, umobvl mou Opy3vs

Hagecmuiu ee.)
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3. @ynkyus OIIPEJEJIEHUA

e.g. There was no hope of our getting the tickets. (He 6w»i10 HaodescOwl, umo mul

noJIy4um oOunemsi.)

4. Oynuxyuss OBCTOATEJ/IBCTBA

e.g. On his reaching London he left his car near the hotel. (Kozoa on npuexan 6 Jlonoow,

OH OCMABUIL MAUIUHY PSOOM C OMeNeM.)

Otnuuust TEPYHIHUA OT ITPUYACTHUA

OrnnunrenbHble npusHaku | TEPYHIUN [TPUYACTHUE

1. ®dynkuus 1. yacTp ckazyemoro 1. 4acTp ckazyemoro
OmpeAeeHue 2. onpeneneHue
00CTOATENBCTBO 3. 00CTOSTEIBCTBO

2.
3.
4. noonexcauee
5.

oonoJinenue
2. Hanmmuawme npeyora of, with, in, before +
Gerund

e.g. After saying
these words he left

the room.
3. OyHKIUA 4yacTu | fo be (rmaron-cBsizka), fo | to have, to be, to do
CKa3zyeMoro start, to begin, to continue, | (6cnomozamenbHbie
to finish, to stop. 2/1a201b1)
e.g. Stop talking! e.g. He is reading now.

Our aim is studying

English.

e.g. His reading was
4. Hanuuue onpeneneHus
excellent.
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5.  Hamuuue  npsamoro eg | remember

TIOTIOJTHEHU S reading this book.

6. Hannuue Hapeuns _

Exercise 15. Summarize your knowledge of the Gerund. Find Gerunds and state
their tense, voice and functions. Translate the sentences into Russian.

1He was fond of skiing and skating in winter. 2. I beg your pardon for receiving you
like this - do please sit down. 3. What I love best in the world is reading. 4. Nothing
could be harder than just lying in bed day after day. 5. "Why do you keep on
smiling?" she said severely. 6. He stopped writing and looked up at me. 7. Do you
remember returning those books to the library? 8. Do you mind my smoking here? 9.
I've given up the idea of going to the south in summer; my doctor doesn't allow me.
10. I don't seem to have much time for reading now. 11. The young officer kept on
looking at his watch. 12. Their father doesn't mind going away for the holiday. 13.
The boy looked so funny that they couldn't help laughing. 14. It was long after sunset,
but no one thought of going to bed.

Exercise 16. Translate the sentences into Russian. Point out the Gerundial

Constructions.

1. The possibility of our ever solving the problem seemed doubtful. 2. Our reading
English books in the original is always insisted upon. 3. He suggested our opening
talks. 4. They insisted on Joe staying for another few days. 5. His pretending not to

know the news seemed very strange.
Exercise 17. Begin the following sentences with the given expressions.
A) Be sure of, be fond of, be interested in, be engaged in, be proud of.

B) Rely on, insist on, prevent from, succeed in, result in.
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A) ... meeting his friends at the conference. ... setting his business. ... working day
and night at the project. ... surfing through the Net. ... having found the solution to
the problem.

B) ... our going on with the work. ... working out a new televised course. ... using
the Web as a tool for exchanging scientific information. ... his having done

everything well. ... making a wrong decision.

MecTOMMEHHUE it U €T0 d)VHKI_[I/II/I B ITPCAJTOKCHHNU

B npensioxxeHuu it MOXKET OBITh:

Mectoumennem. Ha pycckuii s3pik nmepeBomutcs: "3to" e.g. It is iron. (Omo

Jiceneso.)

"oH, oHa, OHO" e.g. Aluminium is a metal. It is light. (Arromunuii — smo memann. On
JIe2KuUli.)

"ero, ee, emy, eil" e.g. Chemistry is a very important science. We study it. (Xumus —
oueHb 8adicHas Hayka. Mel uzyuaem ee.)

dopmanbHeiM _nouiexkanmM. (B gaHHOM cimydae it Ha pYCCKUM SI3BIK  HE

nepeBoauTes!)

[Tpu 0603HAYCHUH SIBJICHUH TIPUPOJIBI, BPEMEHH, PACCTOSHUS.

e.g. It is cold. (Xonoono.)

Itis 12 o'clock. (12 uacos.)

C rmaronamu to seem (kazamwcs), to chance (ciywamocs), to happen (cryuamscs), to
turn out (okaszwvieamwcs), to appear (kazamwvcs) it TIEPEBOAMTCS HEOMPEICICHHO
JUYHBIM 000POTOM TUMA "Kaxcemcs, crydyaemcs’".

e.g. It seems that they are late. (Kaoicemces, onu onozoanu).
[Ipu noruveckoM MmojsiexanieM, KOTOpoe BHIPAXKEHO MHPUHUTHUBOM, TE€PYHIUEM WU
MPUAATOYHBIM MIPEIOKECHUEM.

e.g. In literature it is common fo consider the essential features of the main
characters. (Jloruueckoe noasiexaiiee — UHPUHUTUB - to consider) (B numepamype

00bIYHO paccmampuearont OCHOBHble Kadecmeda cl1a6Hblx 2€p0€6‘.)
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YcunurenpHoe it (17151 CMBICIIOBOTO BbIIEJIEHUSA) B KOHCTPYKIUAX:

It is (was) ... that (who, which) ... . BeigenseMpiii 4jieH MpeaioKESHHUS CTaBUTCS

O0OBIYHO MEXKY TJIarojOM-CBSIBKOU (is, was) u corw3oM (that, who). Ilpu niepeBoje
mepesl BBIICIACMBIM WICHOM TMPEIIOKEHHUS HEOOXOIUMO TIOCTaBUTH  CJIOBO

"UMEHHO", a coto3 (that, who) 1 it Ha pyCCKUI HE IEPEBOAUTD.

e.g. It was Mendeleyev who invented the periodic system of chemical elements.
(UmenHO Menoenees npudyman nepuooudeckyro Cucmemy XUMuieckux 71eMenmos.)
It is on the Festival that they met. (UmenHo na @ecmusane onu 6cmpemunucs.)

Konctpykmus It is (was) not until (till) ... that ... mepeBoaUTCS MpenioKEeHUEM B

yTBEpAUTEILHON (hopMe co cioBamMu "TOJIbKO; TOJIBKO Toraa, koraa". It Ha pycckuii

SA3BIK HC IICPCBOAUTCA.

e.g. It was not till 1959 that chemists obtained this compound. (Toarsko 6 1959 200y

XUMUKU NOJLYYUTU IO COeOUHEHUE.)
IIpu ckazyemMoM B CTpaJlaTeIbHOM 3aJIOTe, BBIpAXKEHHOM rjarojiaMu to see (6uoemo),
to know (3namv), to consider (cyumams), to say (eosopums), to think (0ymamw) it

MEPEBOUTCA  HEOMPECICHHO-TUYHBIM O0OpOTOM THNA '"HU3BECTHO, JyMAloT,

cYUTAOT"

e.g. It is known that modern industry needs many metals. (U3BectHO, umo

COGpeMeHHOZZ npomsvlutieHHocmu HeobxX00UMbl MHO2UE Mema]l]lbl.)

DopMaILHBIM JONOJIHCHUEM.

[locne rnaromoB to think (dymams), to make (oderamw), to find (raxooumw,
cuumams), to consider (cuumams, nonaecams), to believe (norazams) u np.

e.g. Modern methods made it profitable to extract copper from ores. (Cospemernvie
Memoobl coenanu 8bl200HbIM U3geyeHue meou uz pyo.)

We find it important to finish this work before 5 o'clock. (Mwvr cuumaem easicHvim
3AKOHYUMb IMY pabomy 00 5 4acos.)

One u ero d)VHKIII/II/I B ITPCAJIOKCHHNHN

One ynotpe0iisieTcsi Kak YMCIUTENIbHOE B 3HAY€HUHU "00uH".

one of — OJIVH U3

one more — €1 OAUH
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e.g. That book is one of the most important for the managers. (3ta kHura — ogHa u3
CaMBbIX BaXXHBIX JUIsI YIIPABJICHIICB).

One — HeonpeASICHHO-IMYHOS MECTOMMEHHUE

MoskeT BBIONHATH QYHKIUIO oaJiexkaiero. B atom cinydae "one" Ha pycCcKuil si3bIK

HE MEPEBOJUTCA, a CKa3yeMoe MEePEeBOAUTCS 2 JULOM eA.4. (Oenaeuwss), WA 3 JIULOM

MH.4. (denarom).
e.g. In comparing this characteristics, one often finds great differences. (/lpu
CPABHEHUU IMUX XAPAKMEPUCMUK, YACO HAXO0UUb (HAX00am) Ooabuue pa3iudusl.)

One (B q)yHKLII/II/I HOI[JI@)K&H.[GFO) B COUCTaHHMHU C MOAAJIBHBIMHU TIJlarojdamMm HEC

HEePEBOJIUTCS.
one must — Hy#CHO one can — MoH#CHO one should — credyem
one has to — nyarcro one may — MoXMcHO

e.g. One must take part in this experiment. (Hyoicro npuname yuacmue 8 3mom
9KCnepumenme.)

One can prove that almost all solids expand. (Moowcrho dokazame, ymo noumu éce
meepovle meja pacuupsaomcs.)

Mectoumenne one  ynorpeOiseTcss Uil 3aMEHbl  paHee  YIOMSHYTOTO
CYIIECTBUTEIHLHOTO B CJIMHCTBCHHOM YHCJIC, Ones — BO MHOKECTBEHHOM 4ucie. One
WIM COBCEM HE IEPEBOJAUTCS WM  TIEPEBOJUTCA pPAaHEEC  YIOMSHYTHIM
CYIIECTBUTEITHHBIM.

e.g. The attractions between gas molecules are very slight ones. (Cunvt npumsicenus
MedHcOy MONEKYAaMU 2a3a OYeHb He3HaUUumeabHble.)

This laboratory was opened in our University last year, and that one 5 years ago.
(Oma nabopamopus 6vina omkpwvima 6 Hauiem YHugepcumeme 8 NPOUIOM 200y, a ma
(nabopamopus) — 5 1em Hazao.)

Coueranue '"the one", ynorpebisiemoe JUIsl 3aMEHBI paHee YIOMSHYTOTO
CYIIECTBUTEIBHOTO, IEPEBOAUTCSA "mom komopwiu".

e.g. An elementary substance is the one which consists of only one kind of atoms.
(OnemenmapHnviv 6ewgecmeom sa615emcs mo, KOMopoe COCMOUM MOAbKO U3 00OHO20

8UOA AMOMO8.)
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One B (Qopme NPUTSKATEIHLHOTO MajeXa one's MOXET ObITh OINpeNeleHUEeM U
nepeBoauTcs "ceou"

e.g2. One should write down the results of one's experiments. (Credyem 3anucvieams
Dpe3yibmamuol C80UX IKCHEPUMEHMO8.)

Ovukimu that

YKA3ZATEJTLHOE MECTOUMEHME (€. 4. — that; MH. 4. — those)

OyHKINMHU B IPEIIIOKCHUU :

Llooneoxcawee. TlepeBonuTcs Ha PYCCKUH SA3BIK "2TO"

e.g. That is a colourless solution. (9To GeciiBETHBIN pacTBOD.)

Onpeodenenue x cyniectButesbHOMY. [lepeBoutcs Ha pycCKui si3bIK "3TOT, TOT".

e.g. The boiling point of that liquid is 25°C. (Touka kunenus motii scuoxocmu 25°C.)

3amensem panee YnomMaHymoe cyuecmsumeibioe B CANHCTBCHHOM YHUCJIC (BO MHOX.

yucie — those). Ha pycckuil si3pIK MEPEBOJUTCS TEM CYIIECTBUTEIbHBIM, KOTOPOE

3aMEHSET.
e.g. The reaction opposite to that of oxidation is reduction. (Peakyus
NPOMUBONONIONCHASL PEAKYUU OKUCTEHUS ABTACMCSA B0CCMAHOBICHUEM.)

Co103 — BBOJIUT pa3IMyHbIC IPUIATOYHBIC MTpeaoxeHus: [lepeBoaurcs:

npudamormoe nodﬂeofcamee, KOTOpPOC CTOUT B HAYAJIC IMNPCAJIOKCHUA IMCPCH WU

IIOCJIE CKa3yeMOro TJIaBHOT 0O npeanoxenus. [lepeBoaurcs "uro; 1o, 4yTo"

e.g. That solids can expand was proved by experiments. (To, umo meepovie mena
MO2ym pacuupamscsi, ObL10 00KA3AHO ONbIMAMU.)

npuodamo4Hoe cKazyemoe, KOTOPOoC CTOUT ITOCJIC I'1arojia-CBA3KHU be. HaanMep, cee §

that ... mepeBoAUTCS "COCTOUT B TOM, YTO; 3aKIIOYAETCS B TOM, 4TO".

e.g. One of the properties of liquid is that it can expand. (Odno u3 ceoticme

AHCUOKOCIU 3AKNI0YACNCS 8 mom, Ymo OHAa mMoaxtcem pacmupﬂmbc;z.)

npu()amowoe OOI”IOJZHumeﬂbHOQ, KOTOpPOC CTOHUT IIOCIIC CKAa3yCMoOro IJIaBHOI'O

npeaoxenus. [lepeBoaurcs "uto".
e.g. He knows that chemistry is a very important science. (On 3naem, umo xumus —

OY€Hb 6AIICHAA Hayka.)
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onpedenumenvrHoe npudamounoe npeonodcenue. That cTOUT mociie onmpeaessieMoro

cioBa. IlepeBoaurcs "KoTophIi"
e.g. A barometer is an instrument that measures air pressure. (bapomemp — smo
npuobop, KOMopuwll usmepsiem oasjieHue 8030yxd.)

npudamormoe npedfzo:)fceﬂue ueau. I/IHOFI[a 9TOT COIO3 COYCTACTCA CO CJIOBaAMH SO

(that) m in order (that). ITlepeBoguTcs "4TOOBI; TaK YTO; JUIS TOTO, YTOOHI"

e.g. Some liquids will increase in volume greatly when heated,_so that liquids expand more
than solids. (Hexomopuie srcuoxocmu 6y0ym 3HaUUMENbHO VEEIUUUBAMbCS 8 00beMe npu

Hazcpesaruu, max 4mo AHCUOKOCU PACUUUPAIONICA bonbue yem meepdble mejza.)

YCWIMTEJBLHBIE KOHCTPYKIIWM:

It is (was) ... that ... . Beigensiemblii 4ieH MpeioxKEHUs] CTABUTCS MEXKY TI1aroJioM-

cBsI3KoM (is, was) m corw3oM (that). Ilpu mepeBojae mepes BBIACISIEMBIM YICHOM
MPpEeI0KEHUSI HEOOXO0IMMO TTOCTAaBUTh CIIOBO "UMEHHQO", a CO103 that 1 MeCTOMMEHHE

if Ha pyCCKUU HE NIEPEBOJIUTD.

e.g._It is iron that is one of the most important metals. (Aumenrno scenezo ssisemcs

OOHUM U3 CAMbIX BANCHBIX Mema]l]lOG.)

Konctpykmus It is (was) not until (till) ... that ... mepeBoauTCS MpenioKeHUEM B

yTBepAUTEIbHON (QopMe co cioBamMu "TOJNbKO; ToJbkO Torjaa, korma". That Ha

pYCCKI/Iﬁ SA3BIK HE IICPEBOJAUTCA.

e.g. It was not until 1990 that this investigation was published. (Omo uccreoosanue

ovL10 onyoaukosano moawvko 6 1990 200y.)

18. Summarize your knowledge of the emphatic structure “It is ... who (whom, that).

Translate the sentences.

1. It was in London that I first met him. 2. It was the secretary that/who sent Mary the
photos last week. (not the boss) 3. It was the photos that the secretary sent Mary last
week. (not drawings) 4. It was last week that the secretary sent Mary the photos. (not
yesterday) 5. It’s not the tea that I want, it’s coffee. 6. It’s you that’s in the wrong. 7.

It’s me that’s responsible.
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VYueOHoe u3nanue

[IIumkuna Ceetnana ['puropbeBHa
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YyebHoe rmocodue
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